2021 MUNICIPAL ELECTIONS
Candidate Information Guide 2021

Welcome
This candidate information guide contains information on pertinent legislation, candidate
eligibility, nomination procedures, campaigning, and voting procedures.
The information is not a replacement for consulting the actual legislation or obtaining legal
advice.
All forms are provided in Appendix 1 of this package. If you require more information on
election-related matters, please refer directly to the legislation. You may also contact the
Returning Officer if you have any questions.
The Returning Officer is appointed for the purposes of conducting elections under the Local
Authorities Election Act.

Shelley Braun, Returning Officer
shelleyb@birchhillscounty.com
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PURPOSES, POWERS, AND CAPACITY OF MUNICIPALITIES
The Canadian Constitution delegates responsibility for municipal institutions to the provinces. The
province of Alberta provides the structure for local governments by statute with the Municipal
Government Act being the primary set of rules under which municipalities operate. The purposes,
powers and capacity of municipalities are stated in the Municipal Government Act as follows:
(3) The purposes of a municipality are:
(a) to provide good government;
(a.1) to foster the well-being of the environment;
(b) to provide services, facilities or other things that, in the opinion of council, are necessary
or desirable for all or a part of the municipality;
(c) to develop and maintain safe and viable communities; and
(d) to work collaboratively with neighboring municipalities to plan, deliver and fund
Intermunicipal services.
(4) A municipality is a corporation.
(5) A municipality:
(a) has the powers given to it by this and other enactments;
(b) has the duties that are imposed on it by this and other enactments and those that the
municipality imposes on itself as a matter of policy; and
(c) has the functions that are described in this and other enactments.
Councilors’ principal role in the municipal organization and their general duties are also stated in the
Municipal Government Act as follows:
(201)

(1) A council is responsible for:
(a) developing and evaluating the policies and programs of the municipality;
(b) repealed 2015 c8 s20;
(c) carrying out the powers, duties and functions expressly given to it under this or any
other enactment.
(2) A council must not exercise a power or function or perform a duty that is by this or
another enactment or bylaw specifically assigned to the chief administrative officer or a
designated officer.
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UNDERSTANDING THE POSITION
DO YOU UNDERSTAND THE POSITION?
As a member of council, you will have the opportunity to significantly influence the future of your
community. Your power as a member of council depends on your ability to persuade the other
members of council to adopt your view. All council decisions must be made at meetings, held in public,
at which a quorum is present.
As an individual member of council, you will not have the power to commit your municipality to any
expenditure or to direct the activities of municipal employees. Any promise you make as part of your
election campaign that involves municipal expenditures or the activities of County
administration/employees can only be carried out if a majority of council votes in favour of the matter in
a meeting.
All municipalities in Alberta are governed by the provincial Municipal Government Act; therefore, it is
imperative that the provisions of this Act are adhered to when making decisions at the local level. As
noted previously, copies of this Act are available through the Queen’s Printer.

ARE YOU FAMILIAR WITH LOCAL LEGISLATION?
Local legislation is in the form of bylaws. Generally, these remain in effect until they are amended or
repealed. As a result, Council will not be starting with a blank slate. If a candidate is running for office
with some kind of reform in mind, the candidate will want to become familiar with what exists, how it
has been created – by bylaw, resolution, or tradition – and why it exists, before initiating discussions
about any desired changes.
Some examples of local documents that successful candidates will refer to often are the Land Use Bylaw;
Municipal Development Plan; Council, Committee and Board Procedural Bylaw, Council Code of Conduct,
the bylaw establishing the position of the Chief Administrative Officer and the Policy Manual. Upon
request, these documents are available for viewing.

WHAT OTHER INFORMATION SHOULD YOU HAVE?
The best way to find out what the Council position is all about is to spend some time reading council
agendas and minutes (agendas and minutes are available online), reviewing the County’s budget
documents and talking to current members of council. It may also be beneficial to attend a Council
meeting. Talk with the Chief Administrative Officer or County Legislative Officer to find out what
information is available. This will help you in your campaign and will assist you in assuming office.
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BEFORE YOU FILE
Here are some things you should consider before you file a nomination paper.

ARE YOU QUALIFIED?
To become a candidate you:
1. must be at least 18 years of age on nomination day (September 20, 2021);
2. must be a Canadian citizen;
3. must be a resident of the local jurisdiction and the ward for the 6 consecutive months
immediately preceding nomination day; and
4. must not otherwise be ineligible or disqualified.

ARE YOU ELIGIBLE TO BE NOMINATED?
You would not be eligible to become a candidate under any of the following circumstances:
1. if you are the auditor of the municipality;
2. if you are an employee, unless granted a leave of absence;
3. if your property taxes are more than $50 in arrears or you are in default, for more than 90 days,
on any other debt in excess of $500 to the municipality.
4. if, within the previous 10 years, you have been convicted of an offence under the Local
Authorities Election Act, the Election Act, the Election Finances and Contributions Disclosure Act
or the Canada Elections Act (Canada).
If you are a judge, member of parliament, senator, or member of the legislative assembly, you must
resign that position before you take office as a member of council.
Further information regarding Ineligibility is noted in Sections 22 and 23 of the Local Authorities
Election Act and information regarding Disqualification of Councilors is noted in Section 174 of the
Municipal Government Act.

TIME COMMITMENTS
The Local Authorities Election Act specifies that members elected in the 2021 general election will serve
a four-year term.
Administering the Oath of Office will take place in Council Chambers on October 26, 2021 at 9:00 a.m.
during the first Organizational Meeting of the term.
The time commitment for members of Council depends on their position and appointments but
generally it is a part-time commitment.
Currently, the established monthly meeting schedule is every 2nd and 4th Tuesday of every month at
9:00 a.m. A copy of the current Strategic Plan is available on our website or can be obtained at the
County Office. Board and committee meetings only involve the members of Council that have been
appointed by resolution to them.
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The newly elected Councilors will be expected to attend the following:







Organizational Meeting
o The Organizational Meeting is set to take place on October 26, 2021 at 9:00 a.m. in the
Council Chambers, all elected members are to attend.
o The chief elected official will be appointed under section 150 of the Municipal
Government Act.
The Rural Municipalities of Alberta (RMA) Convention
o The Fall 2021 Convention is set to take place November 22-25, 2021 at the Shaw Centre
in Edmonton, Alberta.
Council Orientation
o Date to be determined.
The Elected Officials Education Programs has developed Munis 101: The Essentials of Municipal
Governance.
o Date to be determined.

BOARDS AND COMMITTEES
Members are appointed to several boards and committees. These boards and committees can be
internal (that is, created by Council for specific reason), or external (where the County has been invited
by an outside organization to participate). Members of Council represent the interests for the
municipality while serving on these boards and committees, and report back to the rest of council on
committee initiatives.
Council has various internal boards and committees that serve advisory, ad-hoc, statutory, and quasijudicial functions. Meeting frequency and the number of Council appointees depend on the
committee’s terms of reference.
Council also participates on external boards and committees. Like internal committees, the time
commitment and number of appointees depends on the terms of reference. External boards and
committees have various meeting locations – at times throughout Alberta.

PROVINCIAL ASSOCIATIONS AND CONFERENCES
The County has a membership with Rural Municipalities of Alberta (RMA). The association serves as an
advocate for the members and has group purchasing programs.
The RMA hosts two conferences annually in Edmonton and zone meetings with Northwest Alberta rural
municipalities (RMA Zone 4 District).
The County is also a member of the Federation of Canadian Municipalities (FCM) at the national level.
The FCM hosts a national conference annually, and upcoming locations include Montreal, Quebec (2021)
and Regina, Saskatchewan (2022).
Beyond these advocacy groups, Council members participate in other events and functions based on
their board and committee appointments. These might include the Agricultural Service Board provincial
tour, economic development symposiums, or Library Board conventions. Many of these events occur
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throughout Alberta, requiring occasional travel.

WORKLOAD
In addition to attending Council and board and committee meetings, conferences, and events, being
elected requires members to read and review the agenda packages, respond to citizen inquiries, and
liaise with County administration. The result is an “on-call” environment that, though rewarding, can be
very demanding.
Councilors represent Birch Hills County by attending community events like fundraisers, grand openings,
and parades.

REMUNERATION AND BENEFITS
Elected officials are paid to perform their duties. Remuneration includes a base honorarium (annual
salary), meeting per diems, and health benefits. Members are also reimbursed for registration fees,
travel, meals, and accommodations.
In coordination with the annual budget, the remuneration of elected officials is guided by the
Governance & Operational Policies.

COUNCIL ORIENTATION
Birch Hills County will also sponsor orientation sessions for the elected officials after the election in
accordance with the Municipal Government Act. The Orientation Session will be determined at a later
date.

ELECTED OFFICIALS EDUCATION PROGRAM
The Elected Officials Education Program is a joint venture of RMA and AUMA. This program helps
municipal elected officials broaden their knowledge of and skills in municipal governance. The program
offers courses on strategy and business acumen, effective governance and decision making, community
building, and communication skills. Birch Hills County funds voluntary Councilor attendance.
You can find more information about the program by visiting www.eoep.ca/home.

MORE INFORMATION
You’ll find more information on municipalities and elected officials’ general duties on the following
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websites:





Alberta Municipal Affairs – www.municipalaffairs.alberta.ca
RMA – www.rmalberta.com
Birch Hills County – www.birchhillscounty.com
Municipal Government Act – Alberta Queen’s Printer
(http://www.qp.alberta.ca/documents/Acts/m26.pdf)

NOMINATION PROCESS
*NEW* - for the 2021 election, the Nomination Period for receipt of Nomination Papers commences
January 1, 2021, with the final date for receipt of Nomination Papers being 12 noon on September 20,
2021 (Nomination Day). The Candidate Information Form must also be filed at the same time as the
Nomination Paper is filed.
If a candidate is planning to accept campaign contributions from other parties or is planning to incur any
campaign expense, a Nomination Paper has to be filed prior to accepting the contributions or incurring
any campaign expenses (Section 147.22 of the LAEA).
The completed nomination form and candidate information form may be filed with the returning officer
starting January 4, 2021, during business hours (8:15 a.m. to 4:30 p.m.) at the Birch Hills County
Administration Building, 4601 50 Street Wanham Alberta. The Original Signed Copy of the Nomination
Papers must be filed. It is recommended that these be delivered to the County office in person.

FILING YOUR NOMINATION
Your nomination must be filed on the prescribed form, which is available in Appendix 1 or at
https://www.alberta.ca/municipal-election-forms.aspx (Forms 4 and 5). The Nomination Paper must be
signed by five people “eligible” to vote in the election.
IT IS IMPERATIVE THAT A PERSON WHO SIGNS NOMINATION PAPERS IS ELIGIBLE TO VOTE.
A person is eligible to vote in an election held pursuant to the Local Authorities Election Act if he/she:
1. is at least 18 years of age on nomination day;
2. is a Canadian citizen; and
3. resides in Alberta and the person’s place of residence is located in the local jurisdiction on
Election Day. (Local jurisdiction is defined as the electoral division of Birch Hills County which
the candidate intends to run.)
For each elector signing the Nomination Paper, the elector’s printed name, complete address and postal
code and signature must be included.
To ensure validity of the nomination paper, a candidate may submit more than the required five
elector’s signatures.
Candidate – The nomination form states that you are required to make an affidavit saying that you are
eligible for nomination, not disqualified from office, and that you will accept the office if you are elected.
You must swear or affirm that affidavit before a Commissioner for Oaths or the Returning Officer.
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NOMINATION DAY
Nomination Day is Monday, September 20, 2021 (final date for receipt of nominations).
Monday, September 20, 2021, at 12 noon is the deadline for receipt of Nomination Papers.
Viewing of Nomination Papers – the LAEA states:
(28) (6) At any time after the commencement of the nomination period (January 1, 2021) until the
term of office to which the filed nomination papers relate has expired (October 20, 2025), a
person may request to examine the filed nomination papers during regular business hours
and in the presence of the returning officer, deputy or secretary.
On receipt of nominations for the 2021 election, Birch Hills County will be posting a listing of the
candidates who have filed Nomination Papers on its website.
Withdrawing – the LAEA states:
(32) (1) At any time after the commencement of the nomination period (January 1, 2021) until the
term of office to which the filed nomination papers relate has expired (October 20, 2025),
a person may request to examine the filed nomination papers during regular business
hours and in the presence of the returning officer, deputy or secretary.
(2) Subject to subsection (3), at any time within 24 hours after the close of the nomination
period, if more than the required number of candidates for any particular office are
nominated, any person so nominated may withdraw as a candidate for the office for
which the candidate was nominated by filing with the returning officer a withdrawal in
writing.
(3) If, after one or more candidates have withdrawn in accordance with subsection (2), the
number of remaining candidates does not exceed the number of vacancies to be filled, the
returning officer shall refuse to accept further withdrawals.
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ELECTION INFORMATION

ADVANCE VOTE

Birch Hills County Advance Voting may take place
Saturday, October 9, 2021, from 12 noon to 8 p.m. (subject to
confirmation)

THE ADVANCE VOTING STATION MAY BE LOCATED AT
Birch Hills County Administration Building
4601 50 Street
Wanham, AB
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SPECIAL BALLOT
Birch Hills County voters may have the option to vote by Special Ballot (i.e. mail-in ballot) during the
2021 municipal election, subject to the following requirements as noted in the Local Authorities Election
Act:
(77.1) An elector who is unable to vote at an advance vote or at the voting station on election day
because of
(a) physical disability;
(b) absence from the local jurisdiction; or
(c) being an election worker, candidate, official or scrutineer who may be located on
election day at a voting station other than that for the elector’s place of residence;
may apply to vote by special ballot.
If application for Special Ballots is approved by Council, Special Ballot requests will be received at the
Birch Hills County office during regular business hours between August 1, 2021, and 4 p.m. on October
18, 2021. Applications may be made by one of the following methods:
In person or by written request to:

Shelley Braun, Returning Officer
Birch Hills County
PO Box 157
4601 50 Street
Wanham, AB T0H 3P0

By Phone:

(780) 694-3793

By Fax:

(780) 694-3788

By e-mail:

shelleyb@birchhillscounty.com

The closing of voting by Special Ballot (final receipt of the Special Ballots) is 4:30 p.m. on Monday,
October 18, 2021.
When voting by Special Ballot, the elector will be required to attach a copy of the proper identification
(see page 14 - 15 of this package) when submitting the special ballot to the Returning Officer.
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ELECTION DAY
Monday, October 18, 2021
Every voting station will open promptly at 10 a.m. and
will be kept open continuously until 8 p.m.
ELECTION PROCESS
All ballot boxes are kept in the control of the presiding deputy returning officer in each voting station
until the closing of the vote. The ballot boxes are sealed after the ballots are counted, the secretary
(County) must store them sealed, in a protected area until the time when the ballot boxes and contents
can be destroyed (unless otherwise ordered by a judge, 6 weeks from the date of voting).
Unofficial results may be made available following the counting. The official results are announced at
noon on the fourth day after the election – Friday, October 22, 2021.
If you are elected at the general election, you will take office at the Annual Organizational Meeting of
Council on Tuesday, October 26, 2021, beginning at 9 a.m.

VOTING STATIONS ON ELECTION DAY
Voting stations will be open from 10 a.m. to 8 p.m. on October 18, 2021.
Only one scrutinizer, the official agent, or the candidate can be present at a voting station. Designated
areas and identification will be assigned for them to observe the voting process.
Voting Stations may be located in the following communities:
Ward
1
2
3
4
5
6
7

Location
Eaglesham Community Hall
Wanham Community Hall
Wanham Community Hall
Wanham Community Hall
Eaglesham Community Hall
Eaglesham Community Hall
Tangent Community Hall

Please refer to official notices closer to Election Day. Locations subject to confirmation.
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ELIGIBILITY TO VOTE
Excerpts from the Local Authorities Election Act
(47) (1) A person is eligible to vote in an election held pursuant to this Act if the person
(a)

is at least 18 years old;

(b)

is a Canadian citizen; and

(c)

resides in Alberta and the person’s place of residence is located in the local
jurisdiction on election day.

(2) …… an elector is eligible to vote only at the voting station for the voting ward in which the
elector’s place of residence is located on election day.
NOTE:

“Jurisdiction” in section 47(1)(c) above means the area within the boundaries of the
local municipality. As we have electoral wards in Birch Hills County, the jurisdiction
where a person is entitled to vote is the Electoral Ward where the person’s
residence is located.
Birch Hills County does not compile a Voters’ list.

RULES OF RESIDENCE
Section 48 of the Local Authorities Election Act

VOTING TIME FOR EMPLOYEES
Section 58 of the Local Authorities Election Act

ELECTOR IDENTIFICATION REQUIREMENTS
Section 53 of the Local Authorities Election Act
Birch Hills County does not have a list of electors and has not adopted a bylaw relative to Section 53 of
the LAEA. As a result, in addition to making a statement (completing and signing the Elector Register),
electors wishing to vote in the 2021 municipal election will be required to produce proof of identity
and current residence.
The main form of ID is an Operator’s (Driver’s) License or Alberta Identification Card.
If an Operator’s (Driver’s) License or Alberta Identification Card is not available, other forms of
Identification with name and address are noted below:







Photo identification issued by a Canadian government or agency, whether federal provincial or
local that contains the elector’s name and address
Bank or credit card statement or personal cheque
Government cheque or cheque stub
Income or property tax assessment notice
Insurance policy or coverage card
Letter from a public curator, public guardian or public trustee
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Pension plan statement of benefits, contribution or participation
Residential lease or mortgage statement
Statement of government benefits (i.e. Employment insurance, old-age security, social
assistance, disability support or child tax credit)
Utility bill (i.e. telephone, public utilities commission, television, electric, gas or water)
Vehicle ownership, registration or insurance certificate
A letter or form (attestation) confirming that the person lives at the stated address. The letter
can be signed prior to the vote by any of the following:
o authorized representative of a commercial property management company
o authorized representative of a correctional institution
o authorized representative of a First Nation band or reserve
o authorized representative of a post-secondary institution
o authorized representative of a facility that provides services to the homeless
o authorized representative of a supportive living facility or treatment center

If a voter’s identification shows a post office box number as the address instead of a residential or legal
address, it can be accepted as verification of current address if it is in reasonable distance to the voting
jurisdiction. The address does not have to be in the voting division or ward.
The identification produced must have the voter’s name and address – documentation in a spouse or
family member’s name cannot be accepted.
New for 2021, an elector may ‘vouch’ for a person who does not have identification, by signing a
statement stating that they know the person and the person is eligible to vote in the election.

CAMPAIGN INFORMATION
PRINTING OF CAMPAIGN LITERATURE
Excerpts from the Local Elections Act
(148) (5) No person shall print or distribute or cause to be printed or distributed in any
advertisement, handbill, placard, poster, circular, pamphlet, newspaper or other paper a
form of ballot printed by the returning officer, indicating or showing it to be marked for any
candidate or candidates.
(6) Notwithstanding anything in this section, the returning officer may at any time after
nomination day cause a facsimile of the ballot for chief elected official, member of an
elected authority, bylaw or question to be published as often as the returning officer
considers necessary in a newspaper circulating in the area, for the information of the
electors.
(7) A person who contravenes subsection …. (5) is guilty of an offence and liable to a fine of not
more than $10,000 or to imprisonment for not more than 6 months or to both a fine and
imprisonment.
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PLACEMENT OF CAMPAIGN LITERATURE (ELECTION SIGNS)
Under the regulations passed pursuant to the Safety Codes Act Electrical & Communication Utility
System of the Province of Alberta, electrical utility poles and structures shall be kept free of all materials
not required for the system. Action may be taken against candidates or their agents who deface utility
poles with election campaign literature.
Signs may be placed on private property with the permission of the landowner. Pursuant to the Land
Use Bylaw, election signs may be located within the County between September 1 and the day of
election.
The following guidelines for placement of election signs along public roadways are set by Alberta
Transportation and Birch Hills County and are to be adhered to by all candidates in the upcoming
Municipal and School Board elections. It is recommended that the same guidelines be adhered to for
placement of election signs on private property.
1. Maximum sign size is 1.5 square metres (16 sq. ft.).
2. The following will not be allowed:
a. signs that display an intermittent flashing, rotating or moving light;
b. signs that are floodlit which could distract drivers;
c. any yard lights, area lighting or other lights that, in the opinion of County Operations or
County Enforcement, are excessively distracting to the public or create a traffic hazard;
d. signs that have any moving or rotating parts;
e. signs that imitate the wording of a standard or commonly used highway traffic sign, such as
stop, stop ahead or yield; and
f. signs that imitate or resemble traffic control devices such as a stop sign.
If a sign is in contravention of these guidelines, a peace officer or a person authorized by Birch Hills
County or Alberta Transportation may, without notice or compensation, remove the sign.
Birch Hills County or Alberta Transportation will not be responsible for any sign damaged for any
reason.
Sign Location Guidelines
In general, election signs are to be placed as far from the shoulder lines as practical, always allowing
drivers to have an unobstructed view of the road.
1. Signs must be placed no closer than 2 metres (6’) from the edge of pavement, or, in the case of
gravel roads, no closer than 2 metres (6’) from the shoulder of the road.
2. During winter conditions, there is a high probability that signs less than 6 metres (18’) from the road
will be either covered with snow or damaged during snow removal and sanding operations.
3. No election signs will be allowed within the median of a divided provincial highway.
4. No election signs can be mounted on highway signs or sign posts. Any signs so mounted will be
removed immediately.
5. No election signs can be placed in or within 500 metres (1500’) of construction zones.
6. No election signs shall be placed that obstruct a driver’s view of an intersection in an urban area or
within 250 metres (750’) of an intersection in a rural area.
7. When the removal of election sign is necessary due to safety or operational concerns, Alberta
Transportation or Birch Hills County will notify the responsible candidate to take the required action
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to remove/relocate the sign. Failure to respond within the specified time will result in the sign being
removed. Signs will be stored either at the nearest highway maintenance facility or Alberta
Transportation office or at the Birch Hills County office. The candidate will be notified to arrange to
have the sign(s) picked up.
Signs that pose an immediate hazard to the public will be removed immediately without notification
to the candidate.
Safety Precautions
1. Individuals installing election signs should use safety precautions to ensure their safety and prevent
driver distraction.
2. Reflective vests and bright clothing must be worn when working near a road.
3. Election signs should be installed during daylight hours only.
4. Every effort should be made to minimize the impact to drivers when transporting and installing
election signs. Vehicles should be parked as far as possible from the travel lanes (preferably on an
approach) with four-way hazard warning signals in operation at all times.
Please note: Don’t dig until you know what’s below! CLICK Before You Dig.
ALBERTA ONE-CALL 1-800-242-3447 or www.albertaonecall.com
Removal of Signs
Candidates are responsible to ensure that all advertising is promptly removed from both public and
private property immediately following the election (within 3 days).
Removal of signs includes removal of the sign panel, supporting structure and any tie wire used to install
and support the sign; cleaning up of the site; and filling of any holes created by the sign installation.

ADVERTISEMENT DISTRIBUTION
On Election Day
It is an offence to canvass or solicit votes in or immediately adjacent to a voting station. It is also an
offense to display or distribute campaign material inside the voting station or on the property where the
voting station is located.
No campaign signs are allowed on the properties where the voting stations are located.
Section 152, Advertisement distribution, and Section 152.1, Campaign activities at a voting station, of
the Local Authorities Election Act.

INTERFERENCE WITH POSTED DOCUMENTS
Section 153 of the Local Authorities Election Act

CAMPAIGN CONTRIBUTIONS – DISCLOSURE REQUIREMENTS
Part 5.1, Election Finances and Contributions Disclosure, of the Local Authorities Election Act (LAEA),
provides the requirements related to candidates receiving contributions from third parties and the
candidate’s responsibilities related to the disclosure of this information.
Some of the effects of this legislation on municipal election candidates are as follows:
17 | P a g e

1. Limitations and restrictions are placed on campaign contributions and who is eligible to contribute
to an election campaign.
2. Limitations and restrictions regarding candidates incurring campaign expenses.
3. Candidates are required to file a disclosure statement that includes information regarding the
campaign contributions received and campaign expenses incurred.
4. Requirements on how surplus campaign funds are to be disposed of.
It is recommended that all candidates refer to Part 5.1 (Section 147.1 to 147.96) of the LAEA as the
Candidate is responsible to ensure he/she is following proper process with regard to Campaign
Contributions and Expenses and failure to comply can lead to a penalty.

THIRD PARTY ADVERTISING
Part 8, Third Party Advertising, (Section 162 to 188.1) has been added to the recently amended Local
Authorities Election Act.
Complaints and Responsibility
Complaints about campaign finance activities related to candidates and third party advertisers can be
made to the Alberta Election Commissioner.
Candidates are encouraged to obtain their own legal advice to ensure they understand their
responsibilities under this Part of the LAEA.

CANDIDATES’ OFFICIAL AGENT
A candidate may, when filing his/her nomination papers, appoint an elector to be his/her official agent.
Excerpts from the Local Authorities Election Act
Option for Official Agent
(68.1)

(1) Each person nominated as a candidate may, on the nomination form, appoint an
elector to be the candidate’s official agent.
(1.1) If it becomes necessary to appoint a new official agent, the candidate shall
immediately notify the returning officer in writing of the contact information of the
new official agent.
(2) A person who has, within the previous 10 years, been convicted of an offence under
this Act, the Election Act, the Election Finances and Contributions Disclosure Act or the
Canada Elections Act (Canada) is not eligible to be recognized as an official agent.
(3) No candidate shall act as an official agent for any other candidate.
(4) The duties of an official agent are those assigned to the official agent by the candidate.
NOTE: Appointment of the Candidate’s Official Agent is accomplished by filling in the
necessary information of the candidate’s Nomination Paper.
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CANDIDATES’ SCRUTINEERS
On Election Day, a candidate may, by written notice to the presiding deputy, appoint one scrutineer to
represent him/her at each voting station. The scrutineer shall be at least 18 years of age. The scrutineer
shall subscribe a Statement in the prescribed form before a presiding deputy at the voting station.
If a candidate would like to either personally or by way of the official agent or a scrutineer, observe the
election process at one or more of the voting stations, the following process shall be followed:
Excerpts from the Local Authorities Election Act
Appointment of Scrutineer
(69)

(1) If, at any time during voting hours, a person who is at least 18 years old presents to the
presiding deputy a written notice, in a form acceptable to the returning officer,
(a)

signed by a candidate, and

(b) stating that the person presenting the notice is to represent that candidate as the
candidate’s scrutineer at the voting station,
the person presenting the notice shall be recognized by the presiding deputy as the
scrutineer of the candidate.
(1.1) A person who has, within the previous 10 years, been convicted of an offence under this
Act, the Election Act, the Election Finances and Contributions Disclosure Act or the
Canada Elections Act (Canada) is not eligible to be recognized as a scrutineer.
(2) Before a person is recognized as a scrutineer, the person shall make and subscribe
before a presiding deputy at the voting station a statement in the prescribed form.
Number of Scrutineers Permitted
(3) The presiding deputy shall not permit a candidate to have an official agent or a
scrutineer present while the candidate is present in a voting station during voting hours.
(3.1) The presiding deputy shall not permit a candidate to have both an official agent and a
scrutineer present at the same time in a voting station during voting hours.
Candidate as a Scrutineer
(4) A candidate or official agent may personally
(a)

undertake the duties that the candidate’s scrutineer may undertake, and

(b) attend any place that the candidate’s scrutineer is authorized by this Act to attend.
Scrutineer at the Voting Station
(5) The presiding deputy may designate the place or places at a voting station where a
candidate, an official agent or a scrutineer of a candidate may observe the election
procedure, and in designating the place or places, the presiding deputy shall ensure that
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the candidate, official agent or scrutineer can observe any person making a statement
under section 53(1)(b) or (2) or 78.
(6) When, in the provisions of this Act that relate to the election of a member of an elected
authority, expressions are used requiring or authorizing an act or thing to be done or
implying that an act or thing is to be done in the presence of an official agent, a
scrutineer or a candidate, the expression is deemed to refer to the presence of those
official agents and scrutineers
(a)

that are authorized to attend, and

(b) that have in fact attended at the time and place where that act or thing is being
done.
and if the act or thing is otherwise properly done, the non-attendance of an official
agent or scrutineer at that time and place does not invalidate it.
NOTE: The provincial form that is acceptable to the Returning Officer for the appointment of
scrutineers is available here: https://www.alberta.ca/municipal-election-forms.aspx
(Form 16).
Scrutineers, official agents or candidates wishing to be in attendance to view the counting of ballots
must be in the voting station prior to closing (8 p.m.). No one will be permitted to enter voting stations
after 8 p.m.

FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT (FOIP)
WHAT IS FOIP?
The Freedom of Information and Protection of Privacy Act aims to strike a balance between the public’s
right to know and the individual’s right to privacy as related to information in the custody or under the
control of the County.

ACCESS TO INFORMATION
The Act legislates open and accountable government guaranteeing individuals the right to see their own
information and other County records, with some specific exceptions. Exceptions apply where the
release could
1.
2.
3.
4.

be an unreasonable invasion of another’s privacy
cause harm to another person or organization
interfere with the public safety
harm law enforcement efforts.

PRIVACY
The Act prevents others from seeing an individual’s personal information without his/her consent and
ensures that it is protected from unauthorized collection, use or disclosure. Under the Act, the County
must follow strict guidelines for the use of personal information.
Are records of elected officials of municipalities excluded from the FOIP Act?
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1. Personal or constituency records of a council member are excluded from the Act [Section
4(1)(m)]. This exclusion is intended to cover
a. records such as private correspondence of an elected official that has not been sent or
received by the official in his or her capacity as a council member but which may be
maintained in his or her office for convenience;
b. records relating to the election campaign of a council member (other than those
records required to be submitted to the authority governing the election);
c. records relating to the private business activities of a council member.
2. Records dealing with the business of the municipality are covered by the Act even if they are
stored at a councilor’s home.
For more information regarding FOIP and how it relates to you, contact Birch Hills County’s Returning
Officer at 780-694-3793.

OFFENCES
Part 6, Offences, of the Local Authorities Election Act (Sections 148 to 158) provides information with
regard to actions that are prohibited and regulations that are adopted to protect the integrity of the
vote Local Authorities Election Act.
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APPENDIX 1 – FORMS
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