
AGENDA 
BIRCH HILLS COUNTY  

REGULAR COUNCIL MEETING 
TO BE HELD IN THE  

WANHAM BIRCH HILLS COUNTY OFFICE 
May 10, 2018 

 
 

1. CALL THE MEETING TO ORDER 
 
2. ADOPTION OF THE AGENDA 
 
3. ADOPTION OF THE MINUTES 

a. April 26, 2018 Regular Council Meeting Minutes (Page 3) 
 

4. DELEGATIONS 
9:05 AM a. Jerry & Trevor Mazurek re Eaglesham Airstrip (Page 11) 
10:00 AM b. Linda Duplessis – PLS (Page 13)  
 

5. COUNCILLOR REPORTS 
a. Reeve Manzulenko (Ward 4) 
b. Deputy Reeve Carbone (Ward 7)  
c. Councillor Paradis (Ward 1)  
d. Councillor Wendland (Ward 2)  
e. Councillor Reum (Ward 3)  
f. Councillor Bogdanek (Ward 5) 
g. Councillor Joudrey (Ward 6) (Page 17) 
 

6. CHIEF ADMINISTRATIVE OFFICER REPORT 
a. CAO Report (Page 23)  
b. CAO Action Log (Page 29)  
 

7. BYLAWS - None 
 

8. BUSINESS ARISING OUT OF THE MINUTES (UNFINISHED BUSINESS) 
a.  Funding request from Diane Chiasson re NAHPI (Page 35) 

 
9. NEW BUSINESS 

a. Eaglesham Community Enhancement Grant (Page 40) 
b. Request for Endorsement from RMA (Trade) re SLWC  (Page 45) 
c. Request from Minister of Seniors and Housing (Page 48) 
d. Request from Tangent Yaremko Social Club (Page 52)  
e. Application for Expansion of Confined Feeding Operation (Page 60) 
f. Upcoming Council Meetings (Page 86) 
g. Appointment of Assistant Agricultural Fieldman (Page 90) 
h. Appointment of Weed & Pest Inspectors (Page 91) 
i. Gravel Purchase (Page 92) 
j. National Health & Fitness Day (Page 101) 
k. Asset Management Workshop (Page 106) 

 
 
 
 



 
AGENDA 

BIRCH HILLS COUNTY  
REGULAR COUNCIL MEETING 

TO BE HELD IN THE  
WANHAM BIRCH HILLS COUNTY OFFICE 

May 10, 2018 (continued) 
 

10. FOR INFORMATION - None 
 

11. CORRESPONDENCE - None 
 

12. IN-CAMERA 
a. Matter related to Land - Eaglesham Airport (Page 109) 
b. Personnel 

 
 NEXT REGULAR COUNCIL MEETING DATE – May 24, 2018 
 



INITIALS: Reeve: 

MINUTES OF A REGULAR COUNCIL MEETING 

FOR BIRCH HILLS COUNTY HELD 

IN THE COUNCIL CHAMBERS  

APRIL 26, 2018 

   

CAO:    
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Present:  Reeve Gerald Manzulenko  

  Deputy Reeve Terry Carbone  

  Councillor Ginette Paradis  

  Councillor Deanne Wendland  

  Councillor Paul Reum  

  Councillor Cheryl Bogdanek  

  Councillor Denise Joudrey  

     

  CAO Hermann Minderlein  

  Legislative Officer Shawna Schwerdt  

     

Absent:  None   

     
CALL TO ORDER:  Reeve Manzulenko called the meeting to order at       

9:00 a.m. 
 

Denise van Rootselaar  
from the Signal and John 
Sinkwich entered the 
meeting at 9:00 a.m. 

   

    
ADOPTION OF AGENDA  RC18-139 Moved by Councillor Wendland that 

Council adopt the agenda of the April 26, 2018 
Regular Council Meeting as with the following addition: 

 

  8. NEW BUSINESS 
e. Appointment to Recreation Board 

12. IN-CAMERA 
c. Matter related to Land 

 

   CARRIED 
ADOPTION OF MINUTES    
Regular Council Meeting  
April 12, 2018 

  
RC18-140 Moved by Councillor Paradis that Council 
approve the minutes of the April 12, 2018 Regular 
Council Meeting as presented. 

 

   CARRIED 
DELEGATIONS    
Diane Chiasson – 
Director Rural 
Development and 
Entrepreneurship re 
NAHPI 

  
 
 
Ms. Chiasson presented on the Northern Alberta 
Hemp Processing Initiative (NAHPI). 

 

    
  Reeve Manzulenko thanked Ms. Chiasson for her 

presentation. 
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Diane Chiasson exited the 
meeting at 10:05 a.m. 

   

    
Meeting was recessed at 
10:05 a.m. 
 
Meeting was resumed at 
10:10 a.m. 

   

    
  RC18-141 Moved by Councillor Bogdanek that 

Council accept Diane Chiasson – Director Rural 
Development and Entrepreneurship presentation on 
the Northern Alberta Hemp Processing Initiative for 
information. 

 

   CARRIED 
COUNCILLOR REPORTS    
Reeve Manzulenko   Reeve Manzulenko provided a verbal update to 

Council regarding the ICF/IDP meeting he attended on 
April 16th, and the open house in Rycroft hosted by 
MLA Minister of Energy Margret McCuiag-Boyd and 
also in attendance was Minister of Finance Joe Ceci 
on April 25, 2018. 

 

    
Deputy Reeve Carbone  No Report.  
    
Councillor Paradis   Councillor Paradis provided a verbal update to Council 

related to the Birch Hills County Library meeting she 
had attended including an update on the Eaglesham 
Library that will be closed Mondays and Fridays except 
for the first Monday of each month.  

 

    
Councillor Wendland 
 

 Councillor Wendland provided a verbal update to 
Council regarding the Regional Emergency Exercise   
she attended on April 20th, 2018 that Birch Hills County 
hosted. 

 

    
Councillor Reum  No Report.  
    
Councillor Bogdanek  No Report.  
    

Councillor Joudrey  Councillor Joudrey provided a verbal update to Council 
regarding the Regional Emergency Exercise she 
attended on April 20th, 2018 that Birch Hills County 
hosted and a Central Peace Early Childhood 
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presentation she attended in Woking evening of April 
20th on Global Human Rights & Equality. 

    
  RC18-142 Moved by Councillor Paradis that Council 

accept the Councillor Reports for information. 
 

   CARRIED 

CHIEF ADMINISTRATIVE 

OFFICER’S REPORTS 

   

CAO Report  CAO Minderlein provided Council with a verbal update to 
the written report that had been distributed to Council. 

 

    

  RC18-143 Moved by Deputy Reeve Carbone that 
Council receive the CAO’s written report and updates 

as information. 

 

   CARRIED 

CAO Action Log  Council reviewed the CAO Action Log updated to 
April 12, 2018 provided in the Agenda Package. 

 

    
  RC18-144 Moved by Councillor Reum that Council 

receive the CAO Action Log for information. 

 

   CARRIED 
Director of Public Works 
Dion Hynes entered the 
meeting at 10:26 a.m. 

  
 
Director of Public Works Dion Hynes provided a verbal 
update to Council that included damages sustained to 
the County’s roads due to overland flooding, that an 
Alberta Emergency Alert had been issued for Birch Hills 
County on Tuesday April 24th and that Ted Goldin with 
Peace Wapiti School Division was being updated on 
road closures. 

 

Director of Public Works 
Dion Hynes exited the 
meeting at 10:54 a.m. 

   

  RC18-145 Moved by Councillor Wendland that 

Council accept Director of Public Works Dion Hynes 
verbal update for information. 

 

   CARRIED 
UNFINISHED BUSINESS  None.  
    

NEW BUSINESS     

2018 Operating and 
Maintenance Budget 

  
Council was presented with the 2018 Operating and 
Maintenance Budget. 
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  RC18-146 Moved by Councillor Bogdanek that 
Council adopt the 2018 Operating Budget with: 

Total Revenues of $7,570,233.80 comprised of: 
Operating Revenues (sales, grants, etc.) of 
$1,693,400.95; 
Revenue Drawn from Operating Reserves of 
$204,837.99; and  
Municipal Property Tax Revenue of 
$5,671,994.86; and 
Total Expenses of $10,246,563.80 comprised of: 
Operating Expenses of $7,570,233.80; plus 
Amortization Expense of $2,676,330.00 
Which results in a balanced budget before the 
amortization expense of $2,676,330.00. 

 

   CARRIED 
Director of Public Works 
Dion Hynes entered the 
meeting at 11:04 a.m. 

   

    
Capital Gravel Crushing 
2018 

  
Council was provided with information regarding the 
tender results for the capital gravel crushing 2018. 

 

    
  RC18-147 Moved by Councillor Joudrey  that 

Council accept the lowest bid from Surmont Sand & 
Gravel for the 2018 Crushing and Stockpiling for the 
bid amount of $942,900.00 to be charged to the capital 
budget account code 5-32-00-01-599. 

 

   CARRIED 
John Sinkwich and 
Director of Public Works 
Dion Hynes exited the 
meeting at 11:11 a.m. 

   

    
Central Peace 
Professional Attraction & 
Retention Committee 
Appointment 

  
 
 
Council was provided with a request received from 
Councillor Paradis related to the appointments to the 
Central Peace Professional Attraction & Retention 
Committee (CPPARC).  

 

    
  RC18-148 Moved by Deputy Reeve Carbone that   
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Council appoint Councillors Joudrey, and (alternate) 
Paradis to sit on the Central Peace Professional 
Attraction and Retention Committee and direct 
Administration to mail a letter to the Central Peace 
Attraction and Retention Committee advising them of 
this change of appointments. 

   CARRIED 
Request for Letter of 
Support from CPS 

  
Council was provided with a request received from 
Mike Burton on behalf of Crop Production Services 
(CPS) for a letter of support for the addition of 
Anhydrous storage at their Belloy and Peoria sites. 

 

    
  RC18-149 Moved by Councillor Wendland that 

Council direct Administration to prepare a letter of 
support for Reeve Manzulenko’s signature to Crop 
Production (CPS) that reinforces the requirements for 
CPS to submit requests for Development Permits to 
the County as well as any permits required from the 
Province of Alberta or other regulatory bodies, and to 
follow the guidelines and standards set forth by these 
bodies. 

 

   CARRIED 
Recreation Board 
Appointment 

  
Council was presented with a request from Amelia 
Gies to sit on the Birch Hills County Recreation Board 
as the representative for Ward 7. 

 

    
  RC18-150 Moved by Councillor Paradis that Council 

appoint Amelia Geis as the member representing 
Ward 7 of the Recreation Board for a three (3) year 
term on the Birch Hills County Recreation Board.  

 

   CARRIED 
    
  RC18-151 Moved by Councillor Joudrey that 

Council add the following item to the agenda of the 
April 26, 2018 Regular Council Meeting: 

 

  8. NEW BUSINESS 
f. Funding request from Diane Chiasson re NAHPI 

 

   CARRIED 
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Funding request from 
Diane Chiasson re NAHPI 

  
From Diane Chiasson’s earlier presentation she had 
informed Council that to be a member of the NAHPI 
steering Committee it is an annual contribution of 
$5000.00 with a commitment being that of $5000.00 
for 2018 and $5000.00 for 2019.  

 

    
  RC18-152 Moved by Councillor Joudrey that 

Council table item 8.f Funding request from Diane 
Chiasson re NAHPI, to a future meeting. 

 

   CARRIED 
BYLAWS    
2018 Mill Rate  
Bylaw No. 2018-03 

  
Council was presented with Bylaw No. 2018-03, the 
2018 Property Tax Rate Bylaw. 

 

    
  RC18-153 Moved by Councillor Wendland that 

Council provide first reading to Birch Hills County 
Bylaw 2018-03 Tax Rate Bylaw. 

 

   CARRIED 
 

  RC18-154 Moved by Deputy Reeve Carbone that 
Council provide second reading Birch Hills County 
Bylaw 2018-03 Tax Rate Bylaw. 

 

   CARRIED 
 

  RC18-155 Moved by Councillor Joudrey that Council 
provide unanimous approval to a resolution to present 
Birch Hills County Bylaw 2018-03 Tax Rate Bylaw at 
this meeting. 

 

  CARRIED UNANIMOUSLY 
    
  RC18-156 Moved by Councillor Bogdanek that 

Council provide third reading to Birch Hills County 
Bylaw 2018-03 Tax Rate Bylaw. 

 

   CARRIED 
FOR INFORMATION  None.  
    
CORRESPONDENCE  Council was provided with a copy of the following 

correspondence that had been received or sent by the 
County: 

 

  1. Letter and Poster re Friends of Grande Spirit 
Foundation 

2. Nominations 2018 Heritage Awards 
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3. Nominations 2018 Minister’s Seniors Service 
Awards 

4. Big Lakes County Charity Golf 
5. Letter from Agriculture Minister re GM Alfalfa  
6. Peace Valley Conservation and Recreation 

Society 
    
  RC18-157 Moved by Councillor Wendland that 

Council accept the correspondence provided for 
information. 

 

   CARRIED 
Denise van Rootselaar  
from the Signal exited the 
meeting at 11:40 a.m. 

   

    
Meeting was recessed at 
11:40 a.m. 
 
Meeting was resumed at 
11:45 a.m. 

   

    
Director of Public Works 
Dion Hynes entered the 
meeting at 11:45 a.m. 

   

    
IN-CAMERA    
  RC18-158 Moved by Councillor Paradis that 

Council close the April 26, 2018 Regular Council 
Meeting to the public for Agenda for the following 
items: 

12.a Legal – 2018 Gravel Supply; and 
12.b Matter Related to Personnel 
12.c Matter Related to Land 

as per Section 27, FOIP at 11:45 a.m. 

 

   CARRIED 
Shawna Schwerdt exited 
the meeting at 11:50 a.m. 

   

  RC18-159 Moved by Councillor Paradis that Council 
open the April 26th, 2018 Regular Council Meeting to 
the public at 1:00 p.m. 

 

   CARRIED 
  RC18-160 Moved by Councillor Wendland that 

Council not accept the unsolicited proposal from 

Wanham Trucking as to do so would be in 
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contravention of the Birch Hills County Policy Number 
12/01/16, the Procurement policy. 

   CARRIED 
ADJOURNMENT  Being that there was no further business, Reeve 

Manzulenko adjourned the meeting at 1:05 p.m.  
 

 
 
 
 
 
 
 

Original to be Signed by                                              Original to be Signed by                                                                                                   

GERALD MANZULENKO HERMANN MINDERLEIN 

REEVE CAO 
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PEACE LIBRARY SYSTEM UPDATE TO 

BIRCH HILLS COUNTY 
MAY 10, 2018 

 
 
Peace Library System (PLS) is one of seven library 
systems in Alberta. Library systems are municipal 
partnerships created under the Alberta Libraries Act. 
PLS’s 39 municipal members have signed a Master 
Agreement to work together to offer enhanced public 
library services to their residents. 
 
Each municipality appoints a representative to the 
PLS Board of Directors. The Board, which meets 
four times per year, is responsible for regional library 
decision-making.  
 
 
 
Peace Library System provides a wide range of specialized library services. In addition to the core 
public library services listed below, PLS assists with marketing and advocacy activities, supports school 
library services, and coordinates outreach to Indigenous communities. 
 
 

 
 
 

Library Collections

Centralized ordering

Cost-savings through bulk purchases

Selection lists

Cataloguing services

Specialized collections

Collection assistance

IT Services & Support

Shared costs

Automated circulation

Regional IT network & Help Desk

Tech training

Coordinated purchasing

Internet service

Wireless & Website support

Access to Resources

Provincial borrowing card

Request items from across the province

Choose from over 30 million items

Information 24/7

eResources

eBooks

Delivery Service

Postage Reimbursement

Training & Programs 

Help with library management

Professional librarians

On-site visits

Workshops & webinars

Digital media training

Program support

Training tools on PLS website

Library board orientations

PLS at a Glance 

 

Established: June, 1986 

Official Population: 164,434 

Members: 38 municipalities + 1 Métis Settlement 

Serving: 45 public libraries 

Contracts: 50 schools 

Headquarters: Grande Prairie 

Staff: 17 – with specialized training 

Chair: Veronica Bliska, MD of Peace 

Director: Linda Duplessis 
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Sources of 2018 Revenue  
 

 Fee Population Revenue 

Municipal Levies $6.37 per capita 164,434 $1,047,445 

Library Boards - Allotments $2.75 per capita 164,434 $452,194 

Province – Operating Grant $4.70 per capita (2016 pop.) 166,636 $783,189 

Province – Indigenous Grant $10.25 per capita 21,019 215,445 

Province – Infrastructure Grant ONE TIME N/A $777,000 

School Contracts $10-$19 per student 11,641 $126,227 

Other   $391,101 

  TOTAL $3,792,601 

 
In 2018, Birch Hills County will contribute $9,893 to regional library services. The Birch Hills County 
Library Board will contribute $4,271 to ordering accounts (allotments) for the Eaglesham and Tangent 
libraries to purchase library materials. 
 
 

Planned 2018 Expenditures - $3,792,601 
 

 
 

 
Factoring out the one-time Facility Upgrade, 78% of all expenditures relate to direct or indirect services to 
libraries and residents, and 22% relate to headquarters operations and board activities. 
 

Benefits to Libraries & Communities: Summary 
 

 Peace Library System helps libraries offer more than they could on their own. 
 

 Residents have far more resources and up-to-date sources of information. 
 

 Peace Library System connects member libraries to other libraries across the province.  
 

 Being a Peace Library System member means your library is not alone; help is just a phone call 
or an e-mail away. 

30%

13%

9%4%

14%

20%

6%
3%

Library Collections

IT Services Support

Training/Programs

Resource Sharing

Operations/Administration

Facility Upgrade

Indigenous Services

Other
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MEMORANDUM 

May 10, 2018 

TO: CAO, Birch Hills County 

Director of Corporate Services – Administrative Update as of May 7, 2018 

 
Financial Update – 2017 Reporting: Local, Provincial and Federal Grant Program 
 
2017 Agriculture Service Board (ASB) grant reporting submission window is May 1 – June 20.  
Funding of $115,946 will be reported as fully allocated to the 2017 ASB operating budget. 
 
The new Gas Tax Fund (GTF) online system launched April 17.  The 2017 Statement of Funding and 
Expenditure (SFE) was submitted April 23.  Provincial SFE certification is pending. 
 
2017 Family and Community Support Services (FCSS) grant online reporting has been drafted.  
Administration will continue report revisions with the FCSS Financial Review Officer. 
 
Provincial SFE certification is pending on the following funding programs: 

•••• 2017 Municipal Sustainability Initiative (MSI) Capital 

•••• 2017 MSI Capital Basic Municipal Transportation Grant (BMTG) 

•••• 2017 MSI Operating 
 
Financial Update – 2018 Application: Local, Provincial and Federal Grant Program 
 
2018 Canada Summer Jobs (CSJ) confirmation of application approval was received April 20 for 
three ASB weed inspector/sprayer summer staff.  The CSJ program provides a wage subsidy of $6.80 
per hour; therefore, BHC has been approved for up to $14,688 in grant funding depending on hours 
worked.  Employer and Employee Declaration forms were mailed May 4.   
 
2018 Alberta Summer Temporary Employment Program (STEP) confirmation of application 
approval was received March 29 for two ASB weed inspector/sprayer summer staff.  The STEP 
program provides a wage subsidy of $7.00 per hour; therefore, BHC has been approved for up to 
$8,400 depending on hours worked.  Alberta Labour was notified May 2 that BHC will not be 
proceeding with our 2018 application. 
 
Even though BHC is approved for both programs, we may only accept either the CSJ or the STEP 
program.  To qualify for either program, summer staff must have been a full time secondary or post-
secondary student in the preceding year and returning to full time studies the following year.   
 
2018 Gas Tax Funding (GTF) allocation plans remain outstanding.   
 
2018 MSI Operating plans, allocated to Eaglesham contract grader, were submitted April 27.   
 
2018 MSI Capital allocation plans will be submitted once online access is made available by the 
Province.  
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Finance Update – Municipal Budget 2018 

Council adopted the 2018 O&M Budget at the April 26th meeting.  Revenue and Expense by Function 
Budget summaries were published on the BHC website May 1. 
 
Combined Birch Hills County property assessment/tax notices will be mailed May 10 with the 1st 
deadline being August 15th.  The Federal and Provincial Grants in Place of Taxes (GIPOT) 
applications will be submitted for the amounts of $1,563.71 and $18,899.74 respectfully.  Thank you 
to staff for their hard work during this busy time.   
 
Finance Update – Miscellaneous 
 
Lucy attended the Alberta Government Assessment Complaints Training for Assessment Review 
Board (ARB) clerks April 10.  The Municipal Government Board staff reviewed the assessment 
complaint process and how to apply the fundamentals of Administrative Law.  Key principals and clerk 
roles and responsibilities were also discussed.  Upon successfully completion of the course exam, 
Lucy received her ARB certification.  Awesome job Lucy!     
 
The Notice Demand Account (NDA) authorized transfer scheduled for April 20 was initialized.   
The next Notice Demand Account (NDA) transfer is scheduled for May 20.  Administration will review 
cash flows mid-May and initialize the transfer if operating funds are required. 
 
We held our staff appreciation lunch and Lane Quinn benefits presentation April 24.  Thank you to 
Council for closing the office in order for all staff to attend.   
 
The GST/HST Public Service Bodies’ Rebate for March was submitted April 26 in the amount of 
$9,213.01.  Birch Hills County is zero rated for GST, meaning we receive a 100% net rebate of our 
GST collected as revenue and paid as expenses. 
 
Birch Hills County Library Board Statement of Receipt & Distribution was submitted to Municipal 
Affairs May 1.  Administration will process payments to the BHC Library Board for annual operating 
grant funding and honorarium late June. 
 
Residential utility and bulk water bills for March-April consumption will be mailed early May.  
Payments are due by May 31st to avoid a 2% penalty. 
 
New Wireless Fidelity (Wi-Fi) access point hardware has been installed on the office computer 
network.  This hardware provides dual Wi-Fi feeds, enabling administration to improve the security of 
our wireless environment.  One feed is for in-house network access; while the other is for guests or 
electronics not requiring network access.  As part of our Risk Management initiative, we will be 
utilizing RMA Insurance RiskPro credit funding to cover the cost of this network upgrade. 
   
Dion & I will be attending the Federation of Canadian Municipalities (FCM) asset management 
workshop May 24 & 25 in Grande Prairie.  Agenda items include; Asset Management Awareness and 
Data Requirements and Basic Asset Management Plan related to level of service. 
 
BHC has a CIBC Guaranteed Investment Certificate (GIC) maturing May 31 for an estimated 
$250,496.  Our investment ladder is efficiently organized with an estimated $2,000,000 maturing for 
each year 2018-22.  Administration reinvests funds in a prudent manner that will provide optimum 
investment returns with maximum security while meeting the cash flow requirements of Birch Hills 
County and conforming to Section 250 of the Municipal Government Act. 
 
Birch Hills County Community Aggregate Payment Levy (CAPL) By-Law 01-08 states all sand and 
gravel operators shall report all shipments for private use from any pit in the County, on a semi-annual 
basis, within fourteen (14) days after June 1st and December 1st of each year.  The uniform levy rate 
for all shipments of aggregate for public use reported June 1, 2018 is set at $0.25 per tonne.    
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I will be attending the Government Finance Officers Association (GFOA) conference June 3-6.  
Items on the agenda include; Secrets of Effective IT Management, Energy Trends for Municipalities, 
Developing an Effective Approach to Public Consultation & Engagement, Cybersecurity-Ounce of 
Prevention-Pound of Cure, Pending Changes for Public Sector Accounting, and Leveraging the 
Intermunicipal Collaboration Framework.   
 
Birch Hills County has experienced spring overland flooding April 20-30.  Administration has been 
proactively planning for efficient record keeping of all expenses related to this event.  GPS locations 
are being recorded, with staff and contractors directed to maintain very detailed information when 
repairing damaged areas.  Contingency G/L codes may be used for efficient cost tracking.  If 
Provincial Disaster Recovery Program (DRP) funding is announced, administration’s goal is to 
provide clear concise documentation to ensure we receive the maximum in provincial funding.  Birch 
Hills County received $337,105 in Provincial DRP funding after the 2013 spring overland flooding 
event.  Thank you to Public Works and administration staff for their extra effort during this flooding 
event.     
 
Annual Public Body FOIP Request Statistics form for the period of April 1, 2016 to March 31, 2017 
must be submitted to Service Alberta.  Online FOIP training is available (several staff have utilized this 
training) and I will contact Gov’t staff to ensure we comply with Freedom of Information and 
Protection (FOIP) regulations. 
 
Emergency Management: It makes “cents” to invest. 
In a crisis, you don’t rise to the occasion; you sink to your training. 
Personal preparedness is everyone’s responsibility. 
 
The Central Peace - Regional Emergency Management (CPREM) Regional Exercise was held  
April 20.  The East Regional Emergency Operations Centre (EOC) located at the BHC office was 
activated.  Emergency Social Services (ESS) reception centre/warming shelter/group lodging was 
located at Eaglesham Hall.  Incident Command Post (ICP) or Site was located in the Hamlet of 
Eaglesham.  Simulation center was located at SHC office.  Simulators represented agencies not 
participating in the exercise and delivered exercise inputs.   
 
Birch Hills County Council and staff, Saddle Hills County staff, BHC Fire Dept – Eaglesham Station, 
teachers and students from the Eaglesham School and miscellaneous volunteers were involved in this 
practice exercise.  Thank you to everyone involved for making a personal commitment to being 
aware, informed and ready to respond to any emergency. 
 
Regional Exercises are conducted on a regular basis to practice and evaluate an organizations 
capability to implement emergency plans and operations.  They provide important learning 
opportunities that pay huge dividends when an emergency occurs.  Thank you to Brian Ballard and 
his staff for organizing this practice event.  BHC Council and staff provided positive feedback 
regarding increased knowledge and familiarity in regards to Municipal emergency response in the 
future.      
 
Birch Hills County will host the next CPREM Emergency Social Services (ESS) meeting on June 21. 
Birch Hills County will host the next CPREM meeting June 28. 
 
What would your community think if you weren’t prepared or worse, failed them during an emergency? 

 
Shelley Braun 
Director of Corporate Services 
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MEMORANDUM 

May 3rd, 2018 

TO: CAO, Birch Hills County 

Public Works Report (As of May 3rd, 2018) 

Road Maintenance 
A follow up to my verbal report to council on the 26th of April regarding the status of the 
County as a result of major overland flooding.  Thursday the 26th of April into the 
weekend the County experienced major flooding conditions in the Eaglesham, Tangent, 
South Codesa and Kakut Lake North area.  Similar to the conditions that hammered the 
western part of the County the week prior many roads were washed over and some 
roads had to be closed due to washed out impassable roads.   
 
Crews were busy doing monitoring conditions in the listed areas which included 
installing barricades and flagging off areas of concern.  The bus garage with Peace 
Wapiti school division have been a part of our notification distribution list so they can 
direct buses accordingly. 
 
Starting the week of April 30th, we saw a significant decrease in water flow.  Staff has 
started to reclaim the areas that have been assessed and replace washed out culverts.  
Roads will be worked on based on priority which takes intakes into consideration 
location, road classification, bus routing, residential impact, farming and traffic volume.  
Keeping in mind that if water is still running it makes it harder to repair so that really 
slows down the entire plan. 
 
Contractors will be hired as needed and available to help with this process.  
Staff have been collecting the necessary data including GPS location of 
washouts/gravel reclaiming areas, pictures and an estimate on gravel/clay material 
needed to repair each.  The plan is to compile all the areas of repair in a data base with 
a DRP from the province in mind.  Staff will continue to monitor, record, repair and 
replace infrastructure as they encounter it. 
 
Staff have collected numerous pictures of each and every location so I will present a 
package of data related to this event at a future meeting once all data has been 
processed.  
 
Leaking Roof on County Administration Office. 
With not being able or trained to fix a flat roof a contractor out of Grande Prairie was 
called to investigate and found some minor issues and repaired them.  The cause of the 
leak turned out to be the roof drain piping that extends from the council side of the roof  
to the mechanic bays.  The coupler joining the two pipes had failed causing all the water 
melting off the roof in that particular part of the roof to drain in less than an ideal 
location.  Staff removed the old failed coupler and installed a new section of pipe with a  
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better coupler.  Drywall repair and paint is needed to complete the repair which is 
expected to be done by the end of the summer. 
  
Regional Exercise 
The regional exercise that was scheduled for March 23rd was postponed due to bad 
weather and incident scene safety concerns took place on April 20th at the office.  The 
exercise provided a great opportunity for staff and council to apply their knowledge and 
training gained over the past months and it also provides the Peace Region members a 
great training opportunity.  This exercise and others are based around real life 
situation(s) that could happen in this area which allows incident management team 
members and council to practice their response strategies and reactions during the 
event.   
 
The event centered around a winter storm that disabled most if not all the roads around 
Eaglesham accompanied with a power loss. 
 
There were moments that went right, moments that go not so right and most important 
participants learned.  Practice brings familiarization to the team of responders at the site 
and the emergency coordination center.  Feed back from the participants and exercise 
controllers were very positive and encouraging with work needed to be done on 
communication from field and the EOC.  
 
Ground Disturbance Level II May 2 
Mike and I attended a one-day ground disturbance course in Clairmont.  Presented by 
Global Training Centre in conjunction with APWA (Alberta Public Works Assoc.).  This 
course covered such topics as buried facilities, damage prevention stakeholders, 
ground disturbance stakeholders, occurring hits and steps to a ground disturbance, the 
6 steps associated with). 
 
More in-depth than the awareness level this course weighed heavy on regulations, 
regulatory bodies, compliance, operations and reporting of hits. 
 
Gravel Crush 
Staff is making plans to start the raw aggregate material at our Watino pit in preparation 
for the gravel crushing.  Council will be presented with a 3 to 5 year gravel plan in the 
near future.  I would like to have an open discussion regarding this plan and certainly 
welcome comments, concerns on where council expects gravel to be in the upcoming 
years. 
 
Recycling in Hamlets 
I have been made aware that some questions are being asked regarding recycling in 
the County.  A RFD Recycling in Hamlets was presented to Council on February 15th 
addressed recycling in the County.  Please have a look back at this report and let me 
know if there is further information or clarification needed.  
 
 
Dion Hynes, CET PMP 
Director of Public Works 
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May 3, 2018 

CAO, Birch Hills County 

FIRE SERVICE BOARD REPORT (as of date prepared) 

 
April 11 delivery of training to EFD on pumper operations.  Also took time to show 

new firefighters all equipment 
 
April 14 EFD actioned out to Codessa Hutterite colony to remove a victim from 

sewage tank.  Cause of the fatality is unclear at this time 
 
April 20 Birch Hills County hosted and took part in the CPREM regional exercise, a 

simulated weather event was the scene and the Hamlet of Eaglesham 
was evacuated 

 
April 25 Delivery of training to EFD on vehicle extrication tactics, also familiarized 

the new recruits with the hydraulic rescue tools employed by the EFD 
 
May 2 County departments responded to structure fire on property located on 

Hwy 49 east of Hwy 739. 
 
It finally seems that spring has sprung in the county.  Heavy snow loads combined with 
the wet conditions has put my training on water supply back a month, but it looks dry 
enough to start with them now.  The high amounts of snow we had went away very fast 
and now due to winds we have seen, the region is now getting dry.  On May 2nd I issued 
a fire restriction for large fuel load fires.  This will no doubt change again as we get 
hotter and drier without the benefits of rain.  Several counties in the southern parts of 
the province have already issued fire bans. 
 
Regarding the April 14 response, I would like to say that actions taken by members of 
the EFD were commendable given the nature of the incident.  It should also be noted 
that even with the difficulty incurred during the recovery the victim, the teamwork and 
professionalism on that scene was outstanding.  
 
On May 2nd, we actioned a structure fire that got into the grass and surrounding trees. 
All three of the county’s fire depts were called in to fight this fire, the winds that day 
were extreme which is reflected in the damage done to the post office in Eaglesham.  
All crews worked well together and the fire was brought under control in a couple hours.  
 
I will be going to Peace River on May 4 to attend the Peace River Fire Chiefs annual 
meeting.  
 
 
Tom Morgan 
Birch Hills County Fire Chief 
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  Agenda Item No: 8.a 

Request for Decision (RFD) 

Meeting:  Regular Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018 CAO:    
Originated By: CAO Minderlein Manager:   
Item Title:  Funding request from Diane 
 Chiasson re NAHPI Presenter: CAO Minderlein  

 

DESCRIPTION: 

This item is being brought back to Council as per Resolution RC18-152 that was adopted at 
the April 26, 2018 Regular Council Meeting and read “that Council table item 8.f Funding 
request from Diane Chiasson re NAHPI, to a future meeting.” 

BACKGROUND: 

In order to proceed with discussion on this matter, the following motion is required: 

“that Council remove from the table the funding request from 

Diane Chiasson re NAHPI.” 
 

Diane Chaisson has provided a letter requesting the funding referred to in her presentation and 
provided additional information and clarification in that letter. 

In addition, Diane had also requested a letter of support from Birch Hills County during her 
presentation, and no direction was provided for Administration to prepare such a letter. 

COST / SOURCE OF FUNDING:  

Should Council decide to provide funding to the Northern Alberta Hemp Processing Initiative 
(NAHPI) and to appoint someone from Birch Hills County to sit as a member of their Steering 
Committee, the cost would be $5,000 in both 2018 and 2019, plus any costs associated with 
the appointee to attend meetings and report back to Council, including any Per Diem paid out 
should that appointee be a member of Council. 

Administration did receive confirmation that Birch Hills County was approved for Canada 
Summer Jobs funding in the amount of up to $14,688, and this was not in the 2018 budget.  If 
Council decides to move ahead with this, this “found money” could be used to fund this item. 

ATTACHMENT(S): 

Letter received from Diane Chaisson, NAHPI 

Template for Letter of Support 

OPTIONS: 

Council may choose to: 

1. Direct Administration to prepare a letter of support for the NAHPI request for funding from; 
and/or  
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2. Provide authorization and funding for Birch Hills County to become a member of the 
Northern Alberta Hemp Processing Initiative (NAHPI) in 2018 and 2019 and to appoint a 
members of Council or Birch Hills County staff to sit as a member of the NAHPI Steering 
Committee; 

3. Not provide authorization for Birch Hills County to become a member of the Northern 
Alberta Hemp Processing Initiative (NAHPI); 

RECOMMENDED ACTION: 

It is Administration’s recommendation that Council: 

1. direct Administration to prepare a letter of support for the NAHPI request for funding 
from PREDA; and 

2. determine if to provide authorization and funding for Birch Hills County to become a 
member of the Northern Alberta Hemp Processing Initiative (NAHPI) in 2018 and 
2019; and if so 

3. appoint a members of Council or Birch Hills County staff to sit as a member of the 
NAHPI Steering Committee. 
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     Box 745 Falher, AB T0H 1M0 780-837-6630 diane.chiasson@lecdea.ca  

 

 

 

 

May 2nd, 2018 

 

Birch Hills County 

4601 – 50th Street  

Wanham, AB. T0H 3P0 

 

 

Council Members, 

The present letter is to request a $10,000 contribution into the Northern Alberta Hemp Processing Initiative 

(NAHPI). 

In April 2017, the conseil de développement économique de l'Alberta (CDEA) received $200,000 in financial 

support from the Alberta government CARES program to explore the feasibility of developing a hemp 

industry in northern Alberta. This 24-month initiative is producing a baseline feasibility study identifying 

global market opportunities and potential sites, is going on global prospecting missions with the objective of 

finding long-term contracts and/or project partners, and is preparing a template business plan for the 

construction of hemp fiber de-cortication and processing plants on candidate sites. The CDEA is seeking 

private matching funding of $200,000 for this first grant, as per its 50:50 contractual commitment with 

CARES.  

 
The CDEA along with Regional EcoŶoŵic DevelopŵeŶt AlliaŶces ;REDA’sͿ, CoŵŵuŶity Futures aŶd the Alberta 

government want to encourage hemp production in the north and the construction of hemp fiber de-

cortication and processing facilities. The Northern Alberta region has a global advantage for producing long 

hemp fiber from tall hemp crops due to its long daylight hours.   

 

For the farmer point of view, industrial hemp has many advantages; hemp actually revitalizes the soil it grows in, 

both by aerating the soil and through the deposit of carbon dioxide in to it. This makes hemp ideal for crop 

rotation and the crop that follows in the soil hemp grew in will develop better than if hemp had not been used. 

NAHPI is govern by a steering committee, you will find in Annexe A the name and organization who sit on the 

committee.  A contribution of $5,000 per year for two years will give you the opportunity to be a member of the 

steering committee.  

We are looking forward to work with your region. 

Sincerely, 

Diane Chiasson 

Diane Chiasson 

Director, Rural Development and Entrepreneurship 

CDEA 
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Annexe A 

NAHPI Steering Committee 
 

1. InnoTech Alberta: Jan Slaski, Byron James 
 

2. Northeast Alberta Hub: Bob Bezpalko 
 

3. Community Futures, Lac La Biche: Gene Wesley, Stephen Evans 
 

4. Smoky River Regional Economic Development: Diane Chiasson 
 

5. Alberta Government: Patti Breland, Lori-Jo Graham 
 

6. Regional Economic Development Initiative (REDI): Dan Dibbelt 
 

7. Peace Region Economic Development Alliance (PREDA): Dan Dibbelt 
 

8. Growth Alberta: Troy Grainger 
 
9. Big Lakes County: Jordan Panasiuk 

 
10. JustBioFibre: Terry Radford (industry member) 

 
11. BioComposites Group – Dan Madlung (industry member) 

 
12. Eco-West, Dany Robidoux and François Catellier 

13. Conseil de développement économique de l’Alberta (CDEA): Suzanne Prévost 
and Diane Chiasson 
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(Prepare and submit on your letterhead) 

*feel free to adjust /personalize content accordingly  

 

 

May 8th, 2018 

 

 
PREDA 

10128 95th Avenue 

Grande Prairie, AB. 

T8V 0L4 

 

 

RE: Northern Alberta Hemp Processing Initiative  

 

On behalf of the (insert your name of Municipality), we are pleased to submit this Letter of Support 

expressing our interest and confirming the support to the NAHPI project and the application to the 

PREDA Municipal Funds. 

Our Municipality want to encourage industrial hemp production in the PREDA region and the possibility 

of the construction of hemp fiber de-cortication and processing facilities.  The Northern Alberta region 

has a global advantage for producing long hemp fiber from tall hemp crops due to its long daylight 

hours.  For our farmers, industrial hemp has many advantages; hemp actually revitalizes the soil it 

grows in, both by aerating the soil and through the deposit of carbon dioxide in to it. This makes hemp 

ideal for crop rotation and the crop that follows in the soil hemp grew in will develop better than if 

hemp had not been used. 

 

We are excited about the possibilities of this project and objectives.  If you require further information, 

please contact me at (include phone number / email address). 

Sincerely, 

 

 

(include name) 

(include title) 
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Request for Decision (RFD) 
Meeting: Regular Council Reviewed/ Approved For Submission 
Meeting Date: April 12, 2018 CAO  
Originated By: CAO Minderlein Manager   
Item Title:  Application for Community  Presenter   
  Enhancement Grant Funds  
 

DESCRIPTION: 

Council is being provided with a request for $490.00 in funding under the Community 

Enhancement Program that was submitted by Ms. Martine Piebiak on behalf of the 

Eaglesham & District Agricultural Society. 

BACKGROUND / PROPOSAL: 

Policy 62/01/16, the Community Enhancement Grant Policy was approved by Council 
on March 9, 2017.  The request is for the planting and care of brightly colored annual 
flowers along the streets of the hamlet of Watino. This involves the care and watering of 
10 oak barrels plus the park entrance by volunteers and a summer student.  
 
DISCUSSION / BENEFITS / DISDVANTAGES: 

Staff have reviewed this application, and it appears to meet the requirements contained 
in the policy.  There is a commitment in the application for buy in and involvement by 
the Hamlet’s residents. 
 
COST / SOURCE OF FUNDING: 

The policy contains limits of $1000 and $500 for Small Projects and 
Celebration/Activities.  The current budget plans for 2018 is a total of $5,000, based on 
$1,000 for each of the Hamlets of Wanham, Eaglesham, Tangent, Watino, and Peoria. 
 
There has been no commitment for Eaglesham funds to date. 
 
ATTACHMENT(s): 

1. Application for Community Enhancement grant submitted to Council by Mrs. Martine 
Piebiak 

 
OPTIONS: 

Council may choose to: 
 
1. Approve funding for the $490.00 (or another amount if deemed appropriate) 

requested by Ms. Martine Piebiak on behalf of the residents of Eaglesham as a 
Community  
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Enhancement Grant for the planting and care of brightly colored annual flowers in 
oak barrels along the streets of the hamlet of Eaglesham plus at the park 
entrance; or 

  
2. Decline the request for $490.00 submitted by Ms. Martine Piebiak on behalf of 

the residents of Eaglesham under the Community Enhancement Program; or 
 
3. Take other action as deemed appropriate. 
 
RECOMMENDED ACTION: 
 
Administration recommends that Council approve the funding of $490.00 requested by 
Ms. Martine Piebiak on behalf of the residents of Eaglesham as a Community 
Enhancement Grant for the planting and care of brightly colored annual flowers in oak 
barrels along the streets of the hamlet of Eaglesham plus at the park entrance. 
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_____________________________________________________________________________________________                           

Box 157, Wanham, AB T0H 3P0                            Telephone: (780) 694-3793  Fax: (780) 694-3788 

 

Date Received:  

Project Number:  

 

Please use extra paper if needed. 
 

Applicant Information 

Community Enhancement Grant                                Internal Use Only 

Small Projects Grant Application 

Application Form 

Applicant Name/Group:  

Contact Person:  Phone:  

Address:  

Postal Code:  Email Address:  
 

 
 

Applicant Description 
Who is involved in this 
project? 

 

 

Project Information 

Project Name 

create a project name 

 

 
Project Location 

Include an address if available. 

 

 
 
 

Project Description 
Briefly describe the project. 

 

 

Community Impact 

 

 
Community Involvement 
How will you involve 
neighbours? 

 

 

 
 

Community Benefit How 

will this project benefit 
your community and 
neighbours? 

 

 

 
 

Project Sustainability 
Who will maintain and 
manage the project in 
the long term? 

 

Eaglesham & District Agricultural Society

Martine Piebiak (780) 837-4783

PO Box 207

T0H 1H0 admin@eaglesham.biz

Eaglesham and District Agricultural Society, Seniors Social Centre, local
businesses and individual community members.

Flowers for Eaglesham

Eaglesham, at the entrance park on the corner of hwy. 739 and 49th ave,
plus the along highway 739 the main north south route through the hamlet.

Planting and care of brightly coloured annual flowers along the main street
of the hamlet of Eaglesham, plus at the post office and Eaglesham Parts &
Service. 10 oak barrels plus the entrance park.

The care and watering of the 10 barrels involves 10 different citizens and 
businesses, in Eaglesham.

Annual flowers provide a splash of colour along the main traffic pattern 
of Eaglesham. Bybuying and coordinating the flowers from the same 
greenhouse there is a consistency in the look of the flowers. This group 
effort increases the curb appeal of the hamlet and increasescommunity 
pride. Visitors can see that our citizens care about their surroundings.

Doris Mazurek is responsible for coordinating volunteers to water barrels.
Joy and Mike McKay water the welcome sign park on a volunteer basis.
Doug Greenfield is responsible to coordinate additional watering as 
needed, in the welcome sign park, from the ag society summer 
student (Chloe Paradis)
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Box 157, Wanham, AB T0H 3P0                            Telephone: (780) 694-3793  Fax: (780) 694-3788 

 

General Budget 

A project budget will help clarify the anticipated cost of your proposed project. This will help the County assess your 

application. Estimate the costs and out‐of‐pocket expenses of your project . 
 

ITEM DESCRIPTION / DETAILS PRICE/COST SUBTOTAL 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 $   

 

General Work Plan 
A general work plan will help clarify the details of your proposed project. Outline the general work that will 

be undertaken to complete the project. Estimated the time required to complete the project. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TOTAL PROJECT COST 

March 2018 - order flowers from Birch Hills Colony
May 2018 - confirm/assign volunteers to water each barrel
May 2018 - work bee to plants flowers (2 hours for five people)
May - August 2018 - water flowers daily during hottest days, 3X/week in cooler/rain weather

plant material annual bedding plants $315

summer student wages watering entrance park (all other pots watered by volunteeers) $14.50/hour x 12 hours $175

315

175

$490
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Box 157, Wanham, AB T0H 3P0                            Telephone: (780) 694-3793  Fax: (780) 694-3788 

 

Community Contribution 

It is important to document the contributions of those involved (community contribution). This will help the 

County assess how much grant funding the project may be eligible to receive. The more contributions made 

by the community towards the project, the more grant funding the project will be eligible to receive. 

Contributions can be in the form of volunteer time or labour, donated supplies & materials, donated 

professional services and/or cash. 

 

 
How many hours of volunteer time and labour is being contributed by the community towards this project? 

 
 
 
 
 
 

 
What materials or supplies are being donated by the community towards this project? 

 
 
 
 
 
 

 
How much cash is being donated by the community towards this project? 

 
 
 
 
 
 

 
Are there any other contributions being made by the community towards this project? 

 

 
 
 
 
 

What grant amount you are requesting? 
$   

(maximum $1,000 per project or $500 per event) 
 

 
 
 
 
 

The signatory declares that s/he is the applicant, or elected chair, president or designated lead of a group 

applicant.  The signatory confirms that there is general support from residents and/or neighbours that are 

involved or affected by the project, and that any funds received as a result of this application will be used 

only for the purposes set forth herein. 
 

 
Signature: 

 
Date:  

 

 

Name (print): 

 

 

Phone: 

 

 

10 hours planting flowers, 4 hours coordinating volunteer watering,
15 minutes/barrel x 10 barrels x 5 days/week x 14 weeks (May 27 - September 1) = 175 hours
Additional watering at welcome sign park = 40 hours TOTAL VOLUNTEER HOURS = 229

Residents and businesses are donating water and watering supplies

none

no

$490

April 27th, 2018

(780) 837-4783Martine Piebiak

Page 44 of 110



  Agenda Item No: 9.b 

Request for Decision (RFD) 
Meeting:  Regular Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018 CAO:   
Originated By: Dion Hynes/Dir. Public Works Manager:   
Item Title:  Service Line Warranty Presenter: Dion Hynes 

 
DESCRIPTION: 
Administration is providing Council with information regarding Water and Sewer line warranty 
available from RMA and SLWC. 
 
BACKGROUND: 
With the aging infrastructure in the Hamlets and Cities across Canada residents are often 
faced with potential repairs to both water and sewer service lines. 
RMA and SLWC (Service Line Warranties of Canada) have partnered to offer home owners 
the opportunity to purchase a warranty that will cover most of the repairs. 
 
DISCUSSION / BENEFITS / DISDVANTAGES: 
A letter received from RMA, attached, outlines the general idea and scope of what this 
insurance is meant for.  RMA is seeking an endorsement from the County.  By endorsing this, 
homeowners in the County with these applicable services can access affordable warranty 
plans that cover the cost of most repairs while educating homeowners of their responsibilities. 
 
COST / SOURCE OF FUNDING: 
N/A. 
 
RELEVANT LEGISLATION (Cite):  
 
ATTACHMENT(S): 
Letter from RMA April 25, 2018 
 
OPTIONS: 
Council may choose to: 
 

1. Endorse the sewer and water line warranty offered through a partnership between 
RMA and SLWC (Service Line Warranties of Canada).  
 

2. Not endorse the sewer and water line warranty offered through a partnership 
between RMA and SLWC (Service Line Warranties of Canada). 

 
RECOMMENDED ACTION: 
It is Administration’s recommendation “that Council endorse the sewer and water line warranty 
offered through a partnership between RMA and SLWC (Service Line Warranties of Canada)” 
and direct Administration to advise RMA of Council’s decision. 
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  Agenda Item No: 9.c 

Request for Decision (RFD) 

Meeting:  Regular Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018 CAO:    
Originated By: CAO Minderlein Manager:   
Item Title:  Seniors’ Week June 3-9, 2018 Presenter: CAO Minderlein 

 

DESCRIPTION: 

Administration is providing Council with correspondence provided by Minister of Seniors and 
Housing requesting formal declaration of Seniors Week. 

BACKGROUND: 

The Province has recognized Seniors Week for more than 30 years, and the details are 
spelled out in the attached documents.  Copies of the posters have been distributed to the 
various Senior’s groups in Birch Hills County. 

COST / SOURCE OF FUNDING:  N/A 

 

RELEVANT LEGISLATION (Cite): Nil 

 

ATTACHMENT(S): 

Correspondence received from Minister of Seniors and Housing regarding Seniors Week 2018 

OPTIONS: 

Council may choose to: 

1. Declare June 3 to 9 Seniors’ Week 2018.  

2. Not declare June 3 to 9 Seniors’ Week 2018. 

RECOMMENDED ACTION: 

It is Administration’s recommendation  

“that Council declare June 3 to 9 Seniors’ Week 2018 and authorize Reeve Manzulenko 
to sign the declaration on behalf of the County.” 
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Declaration 
 

Seniors' Week 2018 
 

In honour of the past, present and future contributions of the seniors of this community 

and throughout Alberta, I do hereby declare June 3 -9, 2018, to be Seniors' Week. 
 
 
 
 

Dated this 10th Day of May, 2018, 

 
 
 
 

In Birch Hills County, 

Alberta. 
 
 
 
 
 
 

Reeve Gerald Manzulenko 

 
 
 
 
 
 
 
 

Minister of Seniors and Housing 
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  Agenda Item No: 9.d  

Request for Decision (RFD) 

Meeting:  Regular Reviewed/Approved For Submission 
Meeting Date:  May 10, 2018 CAO:   
Originated By: Lucy Stevenson Dev/Tax Clerk Manager:   
Item Title:  Request from Tangent Presenter: Lucy Stevenson 
 Yaremko Social Club  

 

DESCRIPTION: 
 
Administration is providing Council with information regarding the Tangent Yaremko 
Social Club’s request to be added to our insurance policy as an Added Named Insured 
(ANI). As per Insurance policy, an ANI cannot obtain coverage without County approval. 
 
BACKGROUND: 
 
The Tangent Yaremko Social Club is a non-profit organization serving the community of 
Tangent; they rent space from the Societe Francophone De Tangent. Their purpose is to 
bring the Tangent community together. They have had insurance coverage through the 
Co-Operators and have been claims free since 2004.  
 
Jubilee Insurance, who is now named RMA Insurance, has supplied the Tangent 
Yaremko Social Club with premium quotes.  Attached to this RFD is a letter requesting 
Council to grant Tangent Yaremko Social Club ANI status approving them under Birch 
Hills County’s insurance umbrella.  In the event of an approval, the agreement would be 
signed. 
 
DISCUSSION / BENEFITS / DISDVANTAGES: 
 
COST / SOURCE OF FUNDING: 
 
GL 2-12-10-00-275 & 5-00-00-00-296 
Any costs for the insurance will be billed back to the Tangent Yaremko Social Club 
 
RELEVANT LEGISLATION (Cite):  
 
ATTACHMENT(S): 
 
Letter to Council 
 
Minutes to approve insurance coverage change 
 
Certificate of Incorporation 
 
Co-Operators Insurance Company letter 
 
ANI agreement example 
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OPTIONS: 
 
Council may choose to: 
 

1. Approve the addition of the Tangent Yaremko Social Club as an Added Named 
Insured under the Birch Hills County’s insurance umbrella; or 
 

2. Direct Administration to bring the matter to a future Regular Council Meeting for 
discussion and additional direction; or 

 

3. Decline the request by the Tangent Yaremko Social Club to be an Added Named 
Insured under the Birch Hills County’s insurance umbrella. 
 

RECOMMENDED ACTION: 
 
It is Administration’s recommendation “that Council approve the addition of the Tangent 
Yaremko Social Club as an Added Named Insured under the Birch Hills County’s 
insurance umbrella”. 
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Birch Hills County      Box 157, Wanham, Alberta T0H 3P0      Telephone: (780) 694-3793     Fax: (780) 694-3788 

 

 

 

This letter of agreement/understanding is between the following parties: 

 

1) Birch Hills County hereafter known as the Municipality  

 

& 

 

2) Non-Profit Group Name Tangent Yaremko Social Club 

 

Registered Society No. 5020743745 

 

 

Dated this ______ day of ____________________, 2018. 

 

Tangent Yaremko Social Club understands and agrees that as a requirement towards obtaining 

insurance coverage as an Additional Named Insured under the master insurance policy of the 

Municipality that Tangent Yaremko Social Club understands and agrees to the following 

requirements in order to obtain Additional Named Insured status, as well as to maintain 

Additional Named Insured status.  These requirements are as follows: 

 

Tangent Yaremko Social Club; 

 

1) will not engage in any activity that differs from its’ current and regular course of 

operations and as indicated on the most current completed application for insurance 

coverage with RMA Insurance Agencies, without written notification to the Municipality 

as master insurance certificate holder which must then be followed by formal written 

approval from the Municipality back to Tangent Yaremko Social Club in order to confirm 

acceptance of changes in activity or purpose; 

2) agrees to either having representation of the Municipality on the Board of Director’s 

either in a voting or ex-officio capacity or provide the Municipality with minutes of all 

meetings within a reasonable time period following approval of such minutes by the 

Additional Named Insured’s Board; 

3) agrees that all incidents, no matter how minor they may appear, that occur at or 

through its’ operations or premises, are to be reported directly to the Municipality 

within 48 hours of detection; 

4) agrees to having representation at Additional Named Insured insurance/ risk 

management training and workshops, if such workshops are presented within the 
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Birch Hills County      Box 157, Wanham, Alberta T0H 3P0      Telephone: (780) 694-3793     Fax: (780) 694-3788 

jurisdiction of the Municipality and the Municipality provides reasonable notification of 

such training or workshops. 

5) agrees to engage in reasonable and effective risk management training and initiatives 

that address the risk and exposure profile of Tangent Yaremko Social Club; 

6) agrees to ensure and confirm that Host Liquor Liability coverage is obtained for all 

special event activities and facility rental functions at which liquor is to be served or 

consumed; 

7) agrees to fully complete the RMA Insurance Agencies Additional Named Insured Group 

Application for consideration of initial insurance coverage, as well as the RMA Insurance 

Agencies Additional Named Insured Annual Application form for any and all subsequent 

annual insurance policy renewals; 

8) agrees to not enter into any request for proposals, tenders, or contracts whether verbal 

or written with any contractor or organization for services related to building 

maintenance, repair or construction or into lease/rental contracts for  items that may be 

deemed as large capital expenditures without the expressed prior written approval of 

the Municipality.   

 

The Municipality acknowledges and appreciates that such requirements provide for the 

protection of the rate payers of the Municipality, while providing access to a cost effective, 

efficient and comprehensive insurance alternative for non-profit groups who may qualify for 

Additional Named Insured status under the Municipality.  This letter of agreement/ 

understanding in no way implies that insurance coverage will be extended indefinitely into the 

future by the Municipality to Tangent Yaremko Social Club, and neither does it waive the right 

of the Municipality to amend, alter or change such a letter if such an action is deemed 

necessary by the Municipality or its’ insurers. 

 

 

Agreed to and accepted by: 

 

 

 

 

_____________________________                 _______________________________                                                       
Authorized Name on behalf of Non-Profit Group           Authorized name on behalf of the Municipality 

 

 

________________________________________                      _________________________________________ 

Signature                                                                              Signature 

 

 

________________________________________                      __________________________________________ 

Title                                                                                       Title 
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Request for Decision (RFD) 

Meeting:  Regular Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018 CAO:   
Originated By: Lucy Stevenson Dev/Taxes Clerk Manager:   
Item Title:  Application for Expansion of  Presenter: Lucy Stevenson 
 Confined Feeding Operation 

 

DESCRIPTION: 

Administration is providing Council with information regarding an application to Natural 
Resources Conservation Board for the expansion of the confined feeding operation (CFO) 
located at the north ½ 27-77-1 W6. 

BACKGROUND: 

On February 13, 2018 the Natural Resources Conservation Board (NRCB) received an 
application from the Codesa Colony for the expansion of their CFO. These changes include; 

1. the construction of a new layer barn (162.2 m x 24.4 m) with attached grading 
station (42.7 m x 30.5 m); 
 

2. the construction of a pullet barn (77.8 m x 15.2 m) with attached ancillary structure 
(12.2 m x 15 m); and 

 

3. an increase in livestock numbers from 21,700 chicken layers to 50,000 chicken 
layers and 18,000 chicken pullets to 26,000 chicken pullets. 

DISCUSSION / BENEFITS / DISDVANTAGES: 

• Application FA180001 is consistent with our Municipal Development Plan (MDP) 
 

• There is no planning-type documents incorporated by reference in the MDP that apply 
to the application 

 

• The land zoning for the application site is agriculture and a confined feeding operation is 
a discretionary use within this zone 

 

• The application meets the Land Use Bylaw No. 02-08 setbacks 

COST / SOURCE OF FUNDING: 

N/A 

RELEVANT LEGISLATION (Cite):  

MGA s.619(1) 

NRCB, ERCB, AEUB or AUC authorizations 

619(1) A licence, permit, approval or other authorization granted by the NRCB, ERCB, AER, 
AEUB or AUC prevails, in accordance with this section, over any statutory plan, land use 
bylaw, subdivision decision or development decision by a subdivision authority, development  
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authority, subdivision and development appeal board, or the Municipal Government Board or 
any other authorization under this Part. 

ATTACHMENT(S): 

Letter from NRCB dated April 10, 2018; and 

Application FA180001 

OPTIONS: 

Council may choose to: 

1. support application number FA18001 submitted by the Codesa Colony to Natural 
Resources Conservation Board to expand their confined feeding operation.  

2. not support application number FA18001 submitted by the Codesa Colony to Natural 
Resources Conservation Board to expand their confined feeding operation.  

3. refer the application to the Municipal Planning Commission for further review. 

RECOMMENDED ACTION: 

It is Administration’s recommendation that Council “support application number FA18001 
submitted by the Codesa Colony to Natural Resources Conservation Board to expand their 
confined feeding operation” 
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Provincial Building, #201, 10008 – 107 Street 
Morinville, Alberta  T8R 1L3 

  T 780-939-1212  F 780-939-3194 
Toll Free 310-0000  www.nrcb.ca  

 

 

April 10, 2018 sent by email to cao@birchhillscounty.com 
 
Hermann Minderlein 
Chief Administrative Officer 
Birch Hills County 
Box 157 
Wanham AB T0H 3P0 
 
Dear Hermann: 
 
Re: Application FA18001 – Determined Complete  

Codesa Colony  
N½ 27-77-01 W6M 

 
Please be advised that the enclosed application has been reviewed by the NRCB and was determined 
to be complete on April 10, 2018. The application is to construct a new layer barn (162.2 m x 24.4 m) 
with attached grading station (42.7 m x 30.5 m), and pullet barn (77.8 m x 15.2 m) with attached 
ancillary structure (12.2 m x 15 m). The application also includes an increase in livestock numbers from 
21,700 chicken layers to 50,000 chicken layers and 18,000 chicken pullets to 26,000 chicken pullets. 

 
Please provide our office with your written comments, including any concerns, by May 8, 2018. A time 
extension, if required, may be requested by contacting me.   
 
In your written comments, please address the following specific items relating to land use planning:   • Is the application consistent with your municipal development plan (MDP)? • Are there any planning-type documents incorporated by reference in the MDP that apply to the 

area covered by the application (e.g. area structure plans, inter-municipal development plans)? 
If yes, is the application consistent with those documents? • What is the land zoning of the application site, and surrounding lands within 1600 m of the 
proposed site, under your Land Use Bylaw? What is the status of the proposed development in 
the application under the application zoning classification (e.g. permitted, discretionary or not 
listed)? • Does the application meet the required municipal setbacks?  

 
Please note the date(s) of the most current version(s) of your above mentioned documents. 
 
Besides addressing land use planning issues, you may also wish to address issues relating to whether 
the application satisfies technical requirements under the Agricultural Operation Practices Act.   
 
If you have any questions or concerns please contact me at 780-939-1173 or by email 
at julie.wright@nrcb.ca. 

 
Yours truly, 

 
Julie Wright 
Approval Officer 
 
Encl.  
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  Agenda Item No:  9.f 

Request for Decision (RFD) 
Meeting:  Regular Council Meeting  Reviewed/ Approved For Submission 
Meeting Date: May 10, 2018    CAO:   
Originated By: CAO Minderlein    Director:    
Item Title:  Upcoming Council Meetings  Presenter:  CAO Minderlein 

 
DESCRIPTION: 
 
Council is being requested to review the upcoming Calendar as it relates to Council Meetings, 
Statutory Holidays, and provide Administration with direction as to what, if any action should be 
taken to reschedule meetings. 
 
BACKGROUND: 
In past, Council had determined that it was only necessary to hold one Regular Meeting in the 
months of July and August. 
 
In 2017, Council passed Resolution RC17-187 that read as follows: 
 

 “that Council cancel the Regular Council Meetings scheduled for June 8, July 13, 

August 10, September 28, and October 12, 2017 and the Governance Committee 

Meeting scheduled for September 28, 2017; and direct Administration to provide 

notice of these cancellations in accordance with the requirements of Bylaw 2014-

06, the Procedures Bylaw.” 

 
Administration would like to review the upcoming meeting schedule with Council to determine if 
Council deems it necessary to make any changes. 
 
DISCUSSION / BENEFITS / DISADVANTAGES: 
 
May Pressures related to a late start to seeding, the long weekend, and Conventions 

for CAO Minderlein and Councillors Joudrey and Paradis may make it desirable 
to only have the May 10th meetings. 

 
June  Open for discussion. 
 
July and Past practice has been to only have the one meeting in July and August due 
August limited availability and scheduling of staff vacation time. 
 
September Open for discussion 
/October   
 
November Conflict with RMA convention 
 
December Past practice has been to only have the one meeting in December due to 
  limited availability and Christmas/New Year staff scheduling. 
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COST / SOURCE OF FUNDING: 
 
Reduced meetings do result in reduced costs related to meetings.  There is adequate funding 
in the budget to hold the meetings as scheduled. 
 
RELEVANT LEGISLATION (Cite):  
 
ATTACHMENT(s): 
 
Calendar with dates from May 11 to October 30, 2017 

 
OPTIONS: 
 
Council may choose to: 
 
1. Make changes to the meeting calendar; or 

 
2. Not make changes to the meeting calendar. 

 
RECOMMENDED ACTION: 
 
Administration recommends that Council review the list of upcoming meetings and make 
changes as determined appropriate. 
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UPCOMING 2018 COUNCIL EVENTS 

Date  Time or Attendee(s)   Event 

May 10 9:00 AM     Regular Council   
 Following Regular Council Meeting Ag. Service Board 
 
May 21 – Victoria Day 
 
May 24 9:00 AM     Regular Council  
 Following Regular Council Meeting Governance   
 
May 27 CAO Minderlein     CAMA Conference 
to 31      Fredericton, NB   
 
May 30 to Councillors Joudrey & Paradis  FCM Conference 
Jun 4       Halifax, NS 
 
Jun 14 9:00 AM     Regular Council 
 
Jun 28 9:00 AM     Regular Council 
 Following Regular Council Meeting Governance 
 
Jul 1 – Canada Day 
 
Jul 2 – County Office Closed in Lieu of Canada Day 
 
Jul 12 9:00 AM     Regular Council 
 Following Regular Council Meeting Ag. Service Board 
 
Jul 26 9:00 AM     Regular Council 
 Following Regular Council Meeting Governance 
 
Aug 6 – Heritage Day 
 
Aug 9 9:00 AM     Regular Council 
 
Aug 23 9:00 AM     Regular Council 
 Following Regular Council Meeting Governance 
 
Sep 3 – Labour Day 
 
Sep 13 9:00 AM     Regular Council 
 
Sep 27 9:00 AM     Regular Council 
 Following Regular Council Meeting Governance 
 
Oct 8 – Thanksgiving Day 
 
Oct 11 9:00 AM     Regular Council 
 Following Regular Council Meeting Ag. Service Board 
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Date  Time or Attendee(s)   Event 

Oct 25 192(1) Except in a summer village, a  Organizational Meeting 
 council must hold an organizational 
 meeting annually not later than 2  
 weeks after the 3rd Monday in October. 
 
 Following Organizational Meeting  Regular Council 
 Following Regular Council   Governance 
 
Nov 8 9:00 AM     Regular Council 
 
Nov 11 – Remembrance Day 
 
Nov 12 – County Office Closed in Lieu of Remembrance Day 
 
Nov 19      RMA Fall Conference  
to 22 
 
Nov 22 9:00 AM     Regular Council 
 Following Regular Council   Governance 
 
Dec 13 9:00 AM     Regular Council 
 Following Regular Council Meeting Ag. Service Board 
 
Dec 25 & 26 – County Office Closed 
 
Dec 27  9:00 AM     Regular Council 
 Following Regular Council   Governance 
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Request for Decision (RFD) 

Meeting:  Regular       Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018       CAO:   
Originated By: Amanda Ouellet/Dir. Of Agriculture   Manager:   
Item Title:  Appointment of Assistant        Presenter: Amanda Ouellet 
 Agricultural Fieldman as Inspector  
 Under Agricultural Acts 

 
DESCRIPTION: 
 

 Council is being requested to formalize the appointment of Kathrin Langlois as Assistant 
Agricultural Fieldman in order for her appointment to meet the requirements of the Agricultural 
Pests Act and Regulations and other legislation. 

 
BACKGROUND: 
 
By appointing an Assistant Agricultural Fieldman as an inspector of the Alberta Weed Control 

Act, the Soil Conservation Act and the Pests Control Act eliminates the repetition of having to 
appoint the Assistant Agricultural Fieldman annually as an inspector. 
 
COST / SOURCE OF FUNDING: N/A 
 
RELEVANT LEGISLATION (Cite):  
Alberta Weed Control Act, Alberta Pests Control Act, Alberta Soil Conservation Act,  

 

ATTACHMENT(S): None 
  

OPTIONS: 
 
Council may choose to: 
 
1. appoint Assistant Agricultural Fieldman Kathrin Langlois as an inspector under the Alberta 

Weed Control Act, the Soil Conservation Act and the Pests Control Act for the duration of 
her employment; or 
 

2. not appoint Assistant Agricultural Fieldman Kathrin Langlois as an inspector under the 
Alberta Weed Control Act, the Soil Conservation Act and the Pests Control Act for the 
duration of her employment. 

 
RECOMMENDED ACTION: 
 
It is Administration’s recommendation that Council appoint Assistant Agricultural Fieldman  
Kathrin Langlois as an inspector under the Alberta Weed Control Act, the Soil Conservation 

Act and the Pests Control Act for the duration of her employment.  
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Request for Decision (RFD) 
Meeting:  Regular       Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018       CAO:   
Originated By: Amanda Ouellet/Dir. Of Agriculture   Manager:   
Item Title:  Appt of Weed & Pest Inspectors      Presenter: Amanda Ouellet 

 

DESCRIPTION: 

 Council is being requested to appoint inspectors for the period May to October, 2018 in 

accordance with the Agricultural Pests Act. 
 

BACKGROUND: 
 

DISCUSSION / BENEFITS / DISDVANTAGES: 
 

Benefits – To be compliant with the Agricultural Pests Act, Birch Hills County is required to 
appoint a sufficient number of individuals as pest inspectors.   
 

Disadvantages – Birch Hills would not be compliant with the Agricultural Pests Act. 
 

COST / SOURCE OF FUNDING: 

There are no extra costs associated with appointing Agricultural Service Staff as inspectors 
under the Agricultural Pests Act.  Funding for inspector positions comes out of the 2017 
Agricultural Services Department Operating Budget. 
 

RELEVANT LEGISLATION (Cite):  

Provincial Pests Act Chapter A-8 RSA 2000 

Pest and Nuisance Control Regulation AR 184/2001, Provincial Pests Act Chapter A-8 RSA 
2000.,  

Section 10 of the Agricultural Pests Act provides as follows: 
 

ATTACHMENT(S):   Nil 
  

OPTIONS: 

Council may choose to: appoint pest inspectors for Birch Hills County. 
 

RECOMMENDED ACTION: 

It is Administration’s recommendation that Council appoint the following Birch Hills County, 
Agricultural Service Staff: Amanda Ouellet, Kathrin Langlois, Teneille Jarvis, JD Archer, 
Kennedy Langlois, Sophia Janzen, Ruth Janzen, Mallory Zesko and Moriah Emerson as Weed 
and Pest Inspectors under the Agricultural Pests Act. 
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Request for Decision (RFD) 

Meeting:  Regular Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018 CAO:    
Originated By: Dion Hynes/Dir. Public Works Manager:   
Item Title:  Gravel Purchase Presenter: Dion Hynes 

 
DESCRIPTION: 
 
Administration is requesting Council to authorize the procurement of 1.5 inch gravel required to 
complete the repairs to local roads caused by this year’s overland flooding. 
 
BACKGROUND: 
 
With the recent events of overland flooding the PW department is in need of 4,000 tonne of 1.5 
inch gravel to repair damage to many roads. 
 
DISCUSSION / BENEFITS / DISDVANTAGES: 
 
The gravel needed to conduct repairs is not available at any County owned locations requiring 
us to outsource this gravel.   
 
Following our procurement policy staff has conduct the necessary three bids from local 
suppliers.  As per the policy the CAO can authorize a purchase up to $25,000.00.  A purchase 
of 2,000 tonne at $11.75/tonne = $23,500.00 was made on Friday with plans to move material 
immediately allowing staff to get started with repairs. 
 
COST / SOURCE OF FUNDING: 
 
GL code 2-32-70-38-534 re-gravel roads 
GL code 2-32-70-38-249 Trucking / Stockpiling Program 
 
RELEVANT LEGISLATION (Cite):  
 
Procurement Policy 
 
ATTACHMENT(S): 
 
Procurement Policy 
 
OPTIONS: 
 
Council may choose to: 
 

1. Authorize staff to purchase the additional 2,000 tonne of 1 inch and a half gravel 
required to complete repairs caused by overland flooding at a cost of $11.75/tonne  
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with funding from GL code 2-32-70-38-534 and the funding for the trucking of the 
gravel from GL code 2-32-70-38-249; or 
 

2. Not authorize staff to purchase the additional 2,000 tonne of gravel. 
 

RECOMMENDED ACTION: 
 
It is Administration’s recommendation  

“that Council authorize staff to purchase the additional 2,000 tonne of 1 inch and a half 
gravel required to complete repairs to local roads caused by overland flooding at a cost 
of $11.75/tonne with funding from GL code 2-32-70-38-534 and the funding for the 
trucking of the gravel from GL code 2-32-70-38-249”. 
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 _____________________________________________________________________________________________                            
Box 157, Wanham, AB T0H 3P0  Telephone: (780) 694-3793  Fax: (780) 694-3788 

 

Introduction 

The procurement policy and associated procedures are in place to provide an efficient method 
for volunteers and staff to acquire the goods and services required for Municipal operation while 
maintaining compliance with applicable legislated requirements and trade agreements.  
 
Procurement of all goods and services, using accounts managed by the County, including 
grants and contracts, will be made in accordance with the requirements of applicable County 
policies and procedures under the mandate of the Director of Corporate Services. 
 
This policy outlines the following elements of the County procurement program: 

• procurement authority and responsibilities within the County 
• code of conduct 
• sustainability considerations 
• protection of personal information 

Definitions 

“Bidder” means a person, groups of persons, corporation, business or agency that submits a bid 
for the supply of goods and/or services to the County. 
 
“County” shall mean Birch Hills County. 
 
“Employee” for the purposes of this policy includes County employees and individuals 
authorized to purchase on County accounts. 
 
“Local Supplier” means a business located within the boundaries of Birch Hills County. 
 
“Local Contractor” a local contractor within the boundaries of Birch Hills County. 
 
“Local Ward Contractor” a local contractor within the boundaries of Birch Hills County within a 
ward where work is to be done. 
 
“Vendor” a person or agency that sells.  
 
“Volunteer” is anyone who makes changes, upgrades, and/or performs any general service or 
undertakes involvement with or for the County, for the benefit of the County willingly and without 
pay. 

 

Policy 

 1.  Procurement Authority and Responsibility 
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 The general provisions of this policy are as follows; 

• The Finance Department has the responsibility and accountability for managing and 
overseeing the purchasing activities for the County. 

• Employees must be authorized under this policy relating to spending authority. 
• All persons who make, influence and or approve purchasing transactions, are required to 

follow the code of conduct which addresses ethical practices, pecuniary interest, gifts 
and gratuities, confidentiality and accuracy of information. 

• Birch Hills County’s procurement program will comply with the requirements of regional, 
national and international trade agreements along with all applicable legislation.  

• All purchases must be made with the objective of meeting operational requirements, 
maximizing value for each dollar disbursed and to provide vendors and service providers 
with an open and fair opportunity to earn Birch Hills County’s business. 

• Agreements will be in place before a vendor delivers goods or commences working on 
the delivery of services.  

• All invoices where work is completed must be submitted to the finance department within 
90 days of completion.  

2.  Code of Conduct 
As a public establishment, Birch Hills County has a responsibility to act and be seen to act in a 
fair and open manner. The following code of conduct shall apply to employees and volunteers of 
Birch Hills County along with other parties, who make, influence and approve purchasing 
transactions. County procurement activities must be conducted in accord with this responsibility. 
 
The procurement code of conduct addresses the following key policy areas: 

• ethical practices 
• pecuniary interest 
• gifts and gratuities 
• confidentiality and accuracy of information 

Should individuals have questions or concerns about a particular circumstance or event in 
relation to this code of conduct, the matter should be raised with the Director of Corporate 
Services. Disciplinary action may be taken for noncompliance with this policy. 
 
Ethical Practices 
 
In striving to achieve Birch Hills Countys’ mission which is to Provide opportunity and quality 
services that enhance our Community and the future, it is the responsibility of all those involved 
in County procurement activities to work to maintain the good name of the County, to keep good 
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relations between the County and its vendors, and to keep in mind that personal contacts form 
much of the basis of the vendors’ opinion of the County.  
 
In personal contacts with vendors, each employee, and other individuals authorized to represent 
the County, should reflect and present the interest and needs of “all” departments, setting aside, 
if need be, a narrower point of view. The following ethical practices must be adhered to: 

• Consider first the interest of Birch Hills County in all transactions and adhere to its 
established policies. 

• Prioritize vendors who are ratepayers within the County prior to seeking vendors beyond 
County boundaries. 

• Be receptive to competent counsel from one’s colleagues and be guided by such 
counsel without impairing the responsibility of one’s office. 

• Buy without prejudice, avoiding any practice preventing fair competition while seeking to 
obtain the maximum value for each dollar of expenditure. 

• Demand full compliance with applicable procurement legislation or requirements by all 
parties seeking to or providing goods and services, to the County. 

• Demand honesty in sales, marketing or other representations made to the County 
whether these be in written, oral or product sample form. 

• Cooperate with all organizations and individuals engaged in activities which enhance the 
development and standing of purchasing and materials management. 

• Strive for increased knowledge of the materials and processes of manufacture, and to 
establish practical procedures for the performance of one’s responsibilities. 

• Subscribe to and work for honesty in buying and selling and denounce all forms of 
improper business practice. 

• Provide a prompt and courteous reception to all who contact Birch Hills County on a 
legitimate business mission. 

Pecuniary Interest 
Individuals engaged in procurement activities at Birch Hill County are expected to be free of 
interests or relationships which are actually or potentially detrimental to the best interest of the 
County and its ratepayers. 
 
The full context of the County definition of pecuniary interest can be found in the Municipal 
Government Act (MGA) under Division 6, Sections 169 through 173. 

 

Gifts and Gratuities 

Money or gifts may not exchange hands between a County resident and employees for any 

reason except the normal hospitality associated with doing business, protocol, or exchange of 

gifts and mementoes at public ceremonies. County employees must be careful to avoid any 

appearance that their goodwill is being or has been purchased through gifts. If a person is 
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insistent, provide their offering to the Chief Administrative Officer, who will handle the situation. 

With the exception of prizes at conference, convention or other functions that give prizes, which, 

belong to the winner of the prize as this is a random process and will not be confused with 

favoritism or prejudiced in any way . 

 

Confidentiality and Accuracy of Information 
The majority of transactions relating to procurement activities is of a confidential nature and 
should be treated as such, especially regarding our suppliers. It is considered unethical as well 
as damaging to Birch Hills County’s reputation to allow information about one supplier’s 
products, services or pricing to be passed on to another supplier. 
 

• Information given in the course of one’s participation in procurement activity must be true 
and fair and not designed to mislead or misrepresent.  

• All information, documents and files held by an individual in the course of their 
involvement in procurement activities are to be treated as confidential information, and 
cannot be disclosed to or discussed with any vendor or any other person.    

• The above requirements also apply to information that is obtained through indirect 
methods such as overheard telephone calls, documentation left on desk during vendor 
interviews and conversations between employees within the hearing of vendors’ offices. 

• See the “Freedom of Information and Protection of Privacy Act c.F-25 RSA 2000” (FOIP) 
Act for more information.  

 
3.    Sustainable Procurement 
Sustainable procurement involves the utilization of procurement criteria that includes 
environmental, social and ethical considerations along with generally understood commercial 
factors. Procurement decisions will consider the total cost of ownership of an item based on 

analysis of vendor’s response to the above criteria.  
 
Employees are required to utilize sustainability considerations when purchasing for County 
requirements. 

 
4.    Protection of Personal Information  
Employees and volunteers who purchase goods or services that use or contain personal 
information should be aware of the statute “Freedom of Information and Protection of Privacy 
Act c.F-25 RSA 2000” 

 

 5.  Petty Cash 
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Petty cash is available for certain purchases that meet certain requirements. Petty cash is 

controlled by the Finance Administrator. There shall be a float of $500.00, and should be 

balanced no less than once per week. 

 

Purchasing Thresholds 
Purchasing processes will comply with the following requirements. 

• High Value - A competitive bidding/tender process managed by the head of the 
Department is required for high value requirements. Purchases with a value over the 
$10,000 threshold are considered high value purchases. 
 

• Moderate Value – Three (3) Competitive quotes are required for purchases over $2,500 
up to $10,000. 

 

• Low Value – Competitive quotes are not required for purchases below $2,500, but three 
(3) verbal quotes are preferable.  
 

• a pre-approved purchase order (P.O.) is required for purchases over $500. 
 

• Miscellaneous - Item(s) that cost less than $100 can be purchased with petty cash.  
 
Use of purchasing process other than those listed above may be considered in exceptional 
circumstances at the discretion of the Chief Administrative Officer (CAO) as in emergency 
situations. 
 

• All purchases, by employees, volunteers and anyone acting on behalf of Birch Hills 
County over $500 Requires a pre-approved purchase order (P.O.). 

• Each Director of a department shall possess a P.O. book.  
 
The Finance Department may utilize supply and service contracts established by other public 
sector entities when those agreements have; 
 

• been established through a competitive process, 

• Contain wording to allow terms to be extended to other public sector entities and 

• Agreement is not expired or more than 1 year old. 
 
Approved Spending Limits 
The following list will stand for approved spending limits per position within the County. Regular 
Procurement procedure is to be followed for purchases up to and beyond spending limits 
including purchase orders; 
 

• Chief Administrative Officer - up to $25,000 

Page 98 of 110



 

   P O L I C Y  

 
Department 

All Departments 

 
Policy No. 

12/01/16 

 
Page 

6 of 7 

 
Policy Title  
    

PROCUREMENT POLICY 

 
Date: 

Oct. 13, 2016 

 
Resolution No. 

 

 

 

 _____________________________________________________________________________________________                            
Box 157, Wanham, AB T0H 3P0  Telephone: (780) 694-3793  Fax: (780) 694-3788 

 

• Directors - up to $10,000 

• Managers - $2,500 

• Non-management Employees - $500 

• Volunteers - $250 

 
Contingency Allowances  
Contingency allowances may only be spent to meet the costs of unexpected site conditions, 
which prevent the contractor from meeting the project specifications approved by Council.  

Contingency allowances and unspent project funds may only be applied to changes in project 
specifications approved by resolution of Council.  
 
 

Exclusions  
Travel – Purchases of travel related services are required to follow the travel requirements of 
the Personnel Handbook. 
 

Non-Compliance  

Failure to comply with these terms may result in:  

- The potential for legal challenges and/or penalties to or from Birch Hills County, its elected 

officials and/or staff. 

- Disciplinary action up to and including termination of employment. 
 
This Policy supersedes any other material in any policies that contain the same topics as this 
Procurement Policy. 
This Policy will be effective immediately on the date that it is signed. 
 
 

             
      REEVE      C.A.O 

 
  

Original Date Adopted by Council / Motion Number: Oct. 13, 2016 / RC16- 
 
Amended:  
 
 
Resources: 
- Municipal Government Act c.M-26 RSA 2000 
- Freedom of Information and Protection of Privacy Act c.F-25 RSA 2000 
- Clear Hills County, Tendering and Purchasing Policy, 2014 
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- Saddle Hills County, Tendering and Purchasing Policies 2015 
- County of Grande Prairie, Procurement Policy 2016 
- New West Partnership Trade Agreement, British Columbia, Alberta and Saskatchewan 
- www.dictionary.com  
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Request for Decision (RFD) 

Meeting:  Regular Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018 CAO:    
Originated By: CAO Minderlein Manager:   
Item Title:  Declaration of June 2, 2018 as Presenter: CAO Minderlein 
 National Health & Fitness Day 
 in Birch Hills County 

 

DESCRIPTION: 

Council is being requested to adopt a resolution proclaiming June 2, 2018 as National Health & 
Fitness Day in Birch Hills County 

BACKGROUND: 

The attached email was received in 2017 and was too late to action for 2017.  A promise was 
made to present to request to Council for 2018d 

COST / SOURCE OF FUNDING: Nil 

RELEVANT LEGISLATION (Cite): N/A 

ATTACHMENT(S): 

Email received from Justin Bergamini, Intern, Office of Senator Greene Raine 

Suggested Proclamation for Reeve’s Signature 

OPTIONS: 

Council may choose to: 

1. Proclaim June 2, 2018 as National Health & Fitness Day in Birch Hills County.  

2. Not proclaim June 2, 2018 as National Health & Fitness Day in Birch Hills County.. 

RECOMMENDED ACTION: 

It is Administration’s recommendation that 

“WHEREAS:  the Parliament of Canada wishes to increase awareness among 
Canadians of the significant benefits of physical activity and to encourage 
Canadians to increase their level of physical activity and their participation 
in recreational sports and fitness activities; and 

 
WHEREAS: it is in Canada’s interest to improve the health of all Canadians and to 

reduce the burden of illness on Canadian families and on the Canadian 
health care system; and 

 
WHEREAS:  many local governments in Canada have public facilities to promote the 

health and fitness of their citizens; and 
 
WHEREAS:  the Government of Canada wishes to encourage local governments to 

facilitate Canadian’s participation in healthy physical activities; and 
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WHEREAS:  the Government of Canada wishes to encourage the country’s local 

governments, non-government organizations, the private sector and all 
Canadians to recognize the first Saturday in June as National Health and 
Fitness Day and to mark the day with local events and initiatives 
celebrating and promoting the importance and use of local health, 
recreational, sports and fitness facilities; and 

 
WHEREAS:  Canada’s mountains, oceans, lakes, forest, parks and wilderness also 

offer recreational and fitness opportunities; and 
 
WHEREAS:  Canadian Environment Week is observed throughout the country in early 

June, and walking and cycling are great ways to reduce vehicle pollution 
and improve physical fitness; and 

 
WHEREAS:  declaring the first Saturday in June to be National Health and Fitness Day 

will further encourage Canadians to participate in physical activities and 
contribute to their own health and well-being;  

 
THEREFORE:  Reeve and Council for Birch Hills County proclaim June 2, 2018 as 

National Health & Fitness Day in Birch Hills County;” 
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Hermann Minderlein

From: Hermann Minderlein

Sent: Tuesday, June 27, 2017 11:19 AM

To: 'Bergamini, Justin'

Cc: Marvin Doran

Subject: RE: Request for Proclamation - National Health and Fitness Day

Good Morning 
 
Too late for this year, but I will place in file for next year. 

Hermann 

  
Hermann Minderlein 

Chief Administrative Officer 
Birch Hills County 

4601 – 50th Street (Box 157) 
Wanham, Alberta 

T0H 3P0 

Ph: 780.694.3793 

Fax: 780.694.3788 

www.birchhillscounty.com 

 

From: Bergamini, Justin [mailto:Justin.Bergamini@sen.parl.gc.ca]  

Sent: Tuesday, June 27, 2017 10:45 AM 

To: Marvin Doran <marvind@birchhillscounty.com>; Hermann Minderlein <cao@birchhillscounty.com> 

Subject: Request for Proclamation - National Health and Fitness Day 

 

Hello Mayor Doran, 

 

I write to you in the hopes that your community will join the nearly 300 communities across the country which have 

proclaimed the first Saturday in June, as National Health and Fitness Day. 

 

The initiative, established by the Federal Government through Bill S-211, is a grassroots effort to make Canada the fittest 

Nation on earth. 

 

Given the prevalence of inactivity in our country, we believe that the issue requires the engagement of every community 

across the country.  

 

Having your community proclaim the day is the first step; we also encourage participating communities to offer health 

and fitness related activities on National Health and Fitness Day.  

This could involve offering access to your community rec-center at a reduced price, organizing a fun run/walk, or any 

other activity that gets community members moving! 
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I have attached to this e-mail a draft resolution that can be used by your Council to proclaim the first Saturday in June, 

as National Health and Fitness Day. 

 

I would like to thank you for your time, and I look forward to hearing back from you. 

 

For more information, please don’t hesitate to contact me or visit www.NHFDcan.ca. 

 

Sincerely, 

 

Justin Bergamini 
Intern, 
Office of Senator Greene Raine 
National Health and Fitness Day 
613-995-0307 
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WHEREAS:  the Parliament of Canada wishes to increase awareness among 
Canadians of the significant benefits of physical activity and to 
encourage Canadians to increase their level of physical activity and 
their participation in recreational sports and fitness activities; and 

 
WHEREAS: it is in Canada’s interest to improve the health of all Canadians and 

to reduce the burden of illness on Canadian families and on the 
Canadian health care system; and 

 
WHEREAS: many local governments in Canada have public facilities to promote 

the health and fitness of their citizens; and 
 
WHEREAS: the Government of Canada wishes to encourage local governments 

to facilitate Canadian’s participation in healthy physical activities; 
and 

 
WHEREAS: the Government of Canada wishes to encourage the country’s local 

governments, non-government organizations, the private sector and 
all Canadians to recognize the first Saturday in June as National 
Health and Fitness Day and to mark the day with local events and 
initiatives celebrating and promoting the importance and use of local 
health, recreational, sports and fitness facilities; and 

 
WHEREAS: Canada’s mountains, oceans, lakes, forest, parks and wilderness 

also offer recreational and fitness opportunities; and 
 
WHEREAS: Canadian Environment Week is observed throughout the country in 

early June, and walking and cycling are great ways to reduce 
vehicle pollution and improve physical fitness; and 

 
WHEREAS: declaring the first Saturday in June to be National Health and 

Fitness Day will further encourage Canadians to participate in 
physical activities and contribute to their own health and well-being;  

 
THEREFORE:  Reeve and Council for Birch Hills County proclaim June 2, 2018 as 

National Health & Fitness Day in Birch Hills County;” 

 
 
 
 
 
Gerald Manzulenko 

Reeve 
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  Agenda Item No: 9.k 

Request for Decision (RFD) 

Meeting:  Regular Reviewed/ Approved For Submission 
Meeting Date:  May 10, 2018 CAO:    
Originated By: CAO Minderlein Manager:   
Item Title:  Asset Management Workshop Presenter: CAO Minderlein  

 

DESCRIPTION: 

Council is being provided information received regarding an Asset Management Workshop 
being held June 15, 2018 in Grande Prairie. 

BACKGROUND: 

Asset Management is a new requirement placed on Municipalities by the Province.  The 
workshop is being put on by RMA, AUMA, and Infrastructure Asset Management Alberta 
(IAMA) for elected officials and CAOs and senior staff.  DCS Braun and DPW Hynes will be 
attending more detailed sessions in Grande Prairie on May 24th and 25th. 

The workshop is offered free of charge through support of the Government of Canada and the 
Federation of Canadian Municipalities (FCM). 

COST / SOURCE OF FUNDING:  

Costs will be those related to per diem and travel costs.  I plan on travelling into, and back 
from, Grande Prairie on the 15th, and will be leaving Eaglesham at approximately 6:30 am and 
would have room for passengers. 

RELEVANT LEGISLATION (Cite):  

ATTACHMENT(S): 

Email received from Shannon Baird, Executive Assistant to CAO and County Council, County 
of Grande Prairie 

Information provided by RMA regarding workshop 

OPTIONS: 

Council may choose to: 

1. Authorize one or more members of Council to attend the Asset Management Workshop on 
June 15, 2018 in Grande Prairie and that the attendees brief members of Council at the 
next Council Meeting following the workshop; or 

2. Not authorize any members of Council to attend the Asset Management Workshop on June 
15, 2018 in Grande Prairie and direct CAO Minderlein to brief members of Council at the 
next Council Meeting following the workshop. 

RECOMMENDED ACTION: 

It is Administration’s recommendation that Council, if deemed necessary to have one or 
members attend the workshop, review their schedules and determine who would be available 
and authorize them to attend the Asset Management Workshop on June 15, 2018 in Grande 
Prairie. 
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From: Shannon Baird <sbaird@countygp.ab.ca>  
Sent: Thursday, May 3, 2018 3:54 PM 
To: Clear Hills County <cao@clearhillscounty.ab.ca>;  
Subject: June 15th Asset Management Workshop 
 
Good afternoon, 
 
Chelsea Parent, Policy Analyst from RMA has provided the information for the June 15th 
workshops.  Please note to register yourself or your members the link is below. 
 
Content: 

- Workshop (1) will be the Levels of Service content in the morning and the Risk 
and Climate Change content in the afternoon. Attached is a promotional PDF. 

 
Venue details – Entrec Centre, Evergreen Park: 

- Start time is at 8:30am, with registration and continental breakfast at 7:30am, 
12:00pm-1:00pm lunch break. 

- Limited tickets for the event at 75 
 
 
Here is the link to register: https://www.eventbrite.ca/e/asset-management-for-elected-
officials-losriskclimate-change-tickets-45601068022  
 

Shannon Baird 
Executive Assistant to CAO and County Council  
County of Grande Prairie  

Phone: 780-532-9722 Ext. 1158 
Cell: 780-897-4929 
Fax: 780-539-9880 
Web: www.countygp.ab.ca 
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Asset Management Workshop for Elected Officials, CAOs and 

Senior Staff 

RMA, AUMA, and Infrastructure Asset Management Alberta (IAMA) are excited to bring you an asset 

management workshop for elected officials, CAOs and senior staff in Grande Prairie, Alberta! Through 

support of the Government of Canada and the Federation of Canadian Municipalities (FCM) this workshop 

will be offered free of charge. 

May 29 – 8:30am – 12:30pm – Strathmore  

Boring Until it is Broken: Engaging the Public in Infrastructure and Asset Management 

June 5 – 8:30am – 12:30pm – Drayton Valley  

"I Want a Five-Star Experience for a Two-Star Price": Setting and Communicating Levels of Service (LOS) 

June 15 – 8:30am to 4:30pm – Grande Prairie  

Note: This session is combining three half-day sessions into a one-day workshop. 

Morning 8:30am – 12:00pm 

Setting and Communicating Levels of Service (LOS) 

 

Afternoon 1:00pm – 4:30pm 

RISK: How Asset Management Can Help! 

Weathering the Storm: Asset Management and Climate Change 

For more information and to register, click here. 

Asset Management for Municipal Staff: The Technical Basics 

There are courses directly geared towards municipal staff as well, please share with your staff about the 

sessions offered below. Click here for more information. 

May 8-9 – Vermilion 

May 24-25 – Grande Prairie 

May 30-31 – Lethbridge 

June 6-7 - Okotoks 

For more information, visit RMA’s ǁebsite oŶ the EǀeŶts aŶd Prograŵs page here. 

This initiative is offered through the Municipal Asset Management Program, which is delivered 

by the Federation of Canadian Municipalities and funded by the Government of Canada.  
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  Agenda Item No: 12.a 

Request for Decision (RFD) 
 

Meeting:  In Camera Reviewed/ Approved For Submission 
Meeting Date: May 10, 2018 CAO:   
Originated By: CAO Minderlein Manager:   
Item Title:  Eaglesham Airport Presenter:  CAO Minderlein 

 
Section 197 of the MGA states  

“that councils and council committees must conduct their meetings in public unless 
the matter to be discussed is within one of the exceptions to disclosure in Division 2 of Part 
1 of the Freedom of Information and Protection of Privacy (FOIP) (s. 16 to 29). This section 
also indicates that a council or council committee must pass a resolution stating the reason 
and the section of FOIP that applies before closing all or any part of a meeting to the 
public.” 
 

MOVED by _________________ that council close the May 10, 2018 regular 
council meeting to the public for Agenda for the following items: 

12.a Legal – Eaglesham Airport 
as per Section 27, FOIP at __:__ _m. 
 

DESCRIPTION: 
 
Administration will be providing Council with information received including legal advice 
provided regarding unsolicited proposals received for the Eaglesham Airport. 
 
BACKGROUND: 
 
The Land item was initially discussed by Council In-camera at their January 25, 2018 
Regular Council Meeting, and when the Regular Council Meeting was reconvened, passed 
Resolution RC18-043 that read as follows: 
 

 “that Council direct Administration to: 

1. Contact a qualified firm or individual to determine the Fair Market 

Value for the airport property; 

2. Schedule and advertise an open house at the Eaglesham Hall in 

order to advise, and seek input from, County residents, ratepayers, 

and other potentially affected individuals of the potential sale of 

the Eaglesham Airstrip and property; 

3. Contact our lawyers to determine if a sales agreement could be 

drawn up with the requirement for a purchaser to proceed with the 

installation and maintenance of an airport on the property; and 
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4. Bring the results of the market evaluation, open house, and legal 

advice back to a future Regular Council Meeting for additional 

direction regarding the sale of the land.” 
  
 The personnel item relates to the CAO 
 

RECOMMENDED ACTION: 
 
It is Administration’s recommendation: 
 

that Council close the May 10, 2018 regular council meeting to the public for 
the following Agenda item: 

12.a Legal – Eaglesham Airport 
12.b Personnel 

as per Section 27, FOIP at __:__ _m. 
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