POLICY

Department: Administration Policy No. Page
B-/\/ 12-08-25 1 of 2
J_I:glfl Hrl,l/l-s Poliéy Title: Rental of Public Facilities | Date: April 8th Resolution
Policy 2025 No.

Purpose: The Purpose of this policy is to outline the expectations and procedures of renting out
County owned facilities to members of the public or community groups.

1 DEFINITIONS

For the purposes of this policy, the following terms are defined:

1.1 County means Birch Hills County.

1.2  Public Facilities means any public space owned by the County, including Eaglesham
Hall

1.3  Renter means any person or group entering into an agreement to rent a public space
from the County

2 ADMINISTRATION

2.1 Administration is required to:

2.1.1 Ensure that any renter of a community facility where alcohol will be served
obtains the required Liquor Permit.

2.1.2 Make it mandatory for any renter of a community facility for a function where
alcohol will be served to abide by all regulations contained in the Liquor
Permit.

2.1.3 Ensure that any renter of a community facility where alcohol will be served
obtains liquor liability insurance in an amount of no less than $1,000,000.00
and provide proof of such.

2.1.4 Ensure the public facility is cleaned prior to the scheduled event.
3 RENTERS
3.1 Renters are required to:

3.1.1 Enter into a formal written agreement with the County. Eaglesham Hall

agreement is attached as Schedule A W
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3.1.2 Ensure that the Public Facility is returned to original condition.

3.1.3 Pay all fees as set out in the Fees Rates and Charges Bylaw

Approving this policy repeals policy 32 Host Liquor Lj

Larry DaVIa'éon

Chief Administration Officer
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Eaglesham & District Community Hall
Rental Agreement

Fee Schedule:

Cost GST Inc.
Full Hall Rental $200.00 $210.00
Rotunda & Kitchen Rental $60.00 $63.00
Rotunda Only Rental $40.00 $42.00
Damage Deposit $125.00 $131.25
Key Deposit $50.00 $52.50
Cleaning Hourly $30.00 $31.50

(U5}

Cleaning: TheHall board expects chairs & tables to be put back against the wall in thesame
manner they were when the Hall was rented. A $125.00 plus gst per day damage deposit is
required and will be held until the hall is inspected for damages. This money is refundable,
provided that the hall passes the damage inspection and no extra cleaning is required. The
garbage is to be picked up and put inbags and put in the bins outside. Any dishes that are used
are to be washed and put away. The towels are to be left on the counter and will be looked after
by the Manager. Tables must be washed with bleach water before being put away. The Manager
is responsible for cleaning the hall after any function, such as sweepingand washing floors,
cleaning toilets, etc.

Alcohol: Containers must be disposed of at the end of the event.
NOT THE FOLLOWING DAY

Decorations: those put up must be removed. This includes all materials used to put up the
decorations. Please do not use tape or tacks.

Permits: Liquor permits and liability insurance must be obtained before keys will be turned over.

. Host Liquor Liability Insurance:must be obtained through personal insurance.

. Lights & Fans: are to be turned off before leaving.
. Heat: turned down to 15 degrees Celsius (60 degrees Fahrenheit)
. Toilets: are to be flushed before leaving.

. Vacated: by noon the next day.
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Eagleshzim & District Community Hall Rental Agreement

Name of Applicant

Name of Organization

Contact number

Proposed rental date

Proposed use

Liquor yes no

Liquor liability insurance Policy#

Permit #

Signature of applicant

date

Signature of hall representative

date

Payment received Checks payable to: Birch Hills County

2 cheques required; one for rental and cleaning and a second for damage/key deposit. Deposit will
be returned if no damage is done, key is returned and no extra cleaning is required.

Damage deposit: $125.00

Key deposit: $50.00
GST: $8.75
Total: $183.75

Rent: $
Cleaning: $
GST: $
Total: §

Hall inspection to be done by applicant and hall representative before and after event.

Hall representative

Applicant
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